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AIMUHUCTPALIUA
MYHUIIMIAJIBHOI'O OBPA3OBAHUSI «XOJMCKHUI FT'OPOJICKOM OKPYI»

IHOCTAHOBJIEHUE

oT Ne
r. X0JIMCK

06 YTIBEPKACHUU aJIMUHUCTPATUBHOIO
periamMeHTa NpeoCTaBiIeHHUs] MyHUIIUTAIbHON
ycnyru «Bbraaua cnpaBku 0 HEMCIOJIb30BaHUU
(MCTI0B30BaAHMH) rpaklaHaMH rpaBa
MpUBAaTU3alMN  MYHMLIMIAIBHBIX  KUJIBIX
MOMEILEHUH Ha TEPPUTOPUH MYHHUIIMIIAILHOTO
00pazoBaHus «XOIMCKHI TOPOJICKON OKPYT»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHM3alii  NPEJOCTAaBIEHUS  TOCYJAapCTBEHHBIX W MYHHUIMMOAIBHBIX  YCIyI»,
pacniopsbkeHrem [IpaButenpctBa Caxammackod oOmactu oT 15.09.2015 Ne 459-p «O6

YTBEPKICHUU TunoBoro  agMUHUCTPATUBHOTO  pEIrJIaMEHTa  MPEIOCTaBIICHUS
rOCy/lapCTBEHHbIX (MYHULUMAIbHBIX) YCIYr OpraHaMu MECTHOTO CaMOYIpaBICHUS
MYHHIIMITATBHBIX oOpa3oBaHuit CaxanuHckoi obmacTuy, MIOCTaHOBJICHHUEM

aJIMUHHUCTpAllM MYHULHUIAILHOTO o0O0pa3oBaHus «XOJIMCKUH TOpPOJCKOH OKpyr» OT
23.11.2018 Ne 1948 «O pa3paboTke W YTBEPKIACHHH aJIMHHHCTPATUBHBIX PETIaMEHTOB
WCIIOJIHEHUS MYHHUIIMIAIbHBIX (YHKIUH W MPEeIOCTaBICHUS MYHHUIIUIAIBHBIX YCIYT
aIMUHHUCTpAlle  MYHHUIMIAILHOTO 00pa3oBaHHs «XOJMCKHH TOPOJCKOH  OKpyD»,
PYKOBOJCTBYACH CT.CT.10, 46 YcTaBa MyHHULIUIIATBLHOTO 00pa30BaHus «XOJIMCKHI rOpOACKON
OKpPYT», aIMUHUCTPALIUS MYHUILIUIIAJILHOTO 00pa3oBaHus «XO0JIMCKHI TOPOJACKON OKPYI»,

ITIOCTAHOBJIAET:

1. YTBepauTh aMUHUCTPATUBHBIA pErIaMeHT MpPeAOCTaBICHUSI MYHHIIMIIATbHON
ycayru «Bblgada crnpaBKM O HEMCHOJIB30BaHUM  (MCIOJB30BAaHMM) TpakJaHaMHU IIpaBa
NPUBATU3ALMKN MYHUIMNAIBHBIX JKWIBIX IOMEIIEHUH Ha TEeppUTOPUHM MYHHULUMIAIBHOTO
oOpa3zoBanus «XOJIMCKHI TOPOACKON OKpYyT» (TpUiaraercs).

2. Ilpu3HaTh  yTpaTMBIIMM  CHJIy  TIOCTaHOBJEHHE  AJMUHUCTpAIMH
MYHUIIUIATBHOTO 00pa3oBaHus «XOJIMCKHH ropojackoil okpyr» ot 15.03.2019 Ne 469 «O6
YTBEP)KJICHUN aJIMUHUCTPATUBHOTO pPErjiaMeHTa MPEeAOCTaBICHUS] MYHUIUNAIBHON YCIyTH
«BpI1aya cipaBKy O HEMCIIOJIb30BaHUM (MCIIOJIb30BAaHUM) IpaXKJ1aHaMH MIPpaBa MPUBATU3AINH



MYHULMIAIBHBIX JKUJBIX IIOMEIIEHMH Ha TEPPUTOPUM MYHULMIIAJIBLHOTO 00pa3oBaHUs
«XO0JIMCKHI TOPOACKOU OKPYT».

3. OnyOnuKoBaTh HACTOAIIEE MOCTAHOBJICHUE B TazeTe «XOJMCKas MaHopaMay U
pasMecTuTh Ha OQUIMAIBHOM caiiTe aJAMHUHUCTPALUA MYHHUIMIIAJIHLHOTO OOpa30BaHMUS
«XOJIMCKHI TOPOJACKOW OKPYT».

4. KoHTposib 3a MCHOJIHEHUEM HACTOSIIEr0 MOCTAHOBJIEHUS BO3JIOKUTH Ha
KomMurer mo yrnpaBieHHIO HMMYILECTBOM aJIMUHHCTPALMM MYHMUIIMIIAJIBLHOTO 0Opa30BaHUS
«Xonmckuit ropoackoit okpyr» (Peidbauenko A.H.).

Mbp MyHUIIMTTAIBHOTO 00pa30BaHUs
«XO0JIMCKHI TOPOJCKON OKPYT» J.I". JIroGunHOB



YTBEPX/IEH

[IOCTAHOBJIEHUEM aJMUHUCTPALIUN
MYHUIIUTIATIBHOTO 00pa30BaHUs
«XOJIMCKUI TOPOJICKOU OKPYI»
oT Ne

AJIMHUCTPATUBHBIN PETJIAMEHT ITPEJIOCTABJIEHUS
MYHULUIIAJIBHOMR YCJIYTH «BBIJJAYA CIIPABKH O HEUCITIOJIb30BAHUN
(MCHHOJBb30BAHUN) I'PA’KTAHAMMU ITPABA ITIPUBATU3ALIUU
MYHUIUIIAJIBHBIX )KUJIBIX TIOMEIIEHUA HA TEPPUTOPUA
MYHUAIIUITAJIBHOI'O OBPA3OBAHUSA «XOJIMCKHIA I'OPOJICKOM OKPYT»

Paznen 1. OBILLME ITOJIOKEHUA
1.1. Ilpeamer perynupoBaHus aIMUHUCTPATUBHOTO perjlaMeHTa

Hacrosmuii  agMUHHCTpAaTUBHBIA  PETJIaMEHT  YCTAHABIMBAET CPOKH U
MOCJIEIOBATEbHOCTD aIMUHUCTPATUBHBIX MPOLEAYpP M aJIMUHUCTPATUBHBIX NIEHCTBUN HpU
MPEeOCTABICHUH MYHUIMNANBHONM yciyru «Bpigaua chpaBkd O  HEMCIHOJIB30BAaHUU
(McToNb30BaHUM) TpaXkJaHaMU TpaBa MPHUBATU3ALMK MYHUIIUIAJIbHBIX JKUJIBIX MMOMEIICHUN
Ha TePPUTOPUH MYHHUIIMIIAILHOTO 00pa3oBaHusl « XOJIMCKUN TOPOJCKON OKPYI».

1.2. Kpyr 3asBureneit

1.2.1. 3agBurensamu  sBAsStoTcs  rpaxknaane  Poccmiickoit  denmeparuu,
3apeTUCTPUPOBAHHBIC 10 MECTY JKHTEIbCTBA, JIMOO paHEe MMEBIIUE PETUCTPAIUIO 10 MECTY
xutenbctBa ¢ 11 wmrona 1991 roma Ha TeppUTOpUHM MYHHMITUIIAIBLHOTO OOpa30BaHHS
«XO0JIMCKHI TOPOJCKOU OKPYT».

1.2.2. ITonHOMOYMSAMHU BBICTYIIaTh OT UMEHHU 3asBUTEJICH MPU B3aUMOJICUCTBUU C
COOTBETCTBYIOIIIMMH  OpraHaM{d  WCIOJHUTENBHOW  BJIACTH, OpPraHaMH  MECTHOTO
CaMOYIPaBJICHUS W WHBIMU OPTaHM3AIUSIMH IIPU MPEIOCTABICHUN MYHUIIUIIAJBLHON YCIYTH
00J1a1a10T WX 3aKOHHBIE TIPEJICTaBUTENH WM JOBEPECHHBIC JTUIIA (J1ajiee — MPECTaBUTEIH ).

1.3. TpeGoBanus K NOPAAKY UHDOPMHUPOBAHUS
0 MOPSIIKE MPEIOCTABICHNUS MYHUIIUIIATILHOW yCITyTH

1.3.1. CnpaBounas undopmanus:

Anpec MecTta HaXOXACHUS AaJIMUHUCTPALMM MYHUIUMIAIBHOTO OO0Opa30BaHUS
«X0nMCKHU# TopoacKoil okpyr»: CaxanuHckas o6sacTe, T. X0onIMcK, . Jlenuna, 1.4 (nanee —
OMCY).

I'padux pa6orer OMCY: nonenensHuk — yeTBepr ¢ 9-00 yacos 1o 13-00 vacos, ¢
14-00 gacoB g0 17-15 gacos, natauia ¢ 9-00 gacos mo 13-00 gacos, ¢ 14-00 gacos mo 17-00
4acoB.

CrpaBounsie Tenedonst OMCYVY: (42433) 2-03-10.

Anpec odurransHoro caiita OMCY: www.admkholmsk.ru

Anpec anekrponHoit moutet OMCY: kholmsk@sakhalin.gov.ru

1.3.2. Undopmanus mo BompocaMm IMpPelOCTaBICHUsS MYHHUIUIAIbLHOW YCIyTH
CO00IIIaeTCs 3asIBUTEIISIM:

- mpu JuyHOM oOpameHud B KomHTeT Mo ympaBlIeHUIO HMMYILECTBOM
aJIMUHHUCTPAIIMH MYHUIIUTIAILHOTO 00pa3oBaHus «XOJIMCKHI TOpOACKOi OKpyr» (T. XOIMCK,
yin. [lnonepckas, a.14, kabuner Ne 10),




- Ipu OOpAIIeHUHU C HUCIOJIB30BAHUEM CPEICTB TeIe(OHHON CBSI3M MO HOMEpaM
teneponos: (42433) 2-03-86.

- ipu nucbMeHHoM obpamiernu B OMCY 1o moute 1100 B 3JIEKTPOHHOM BHUJIE;

- IIOCPEJACTBOM PAa3MELICHUS CBEICHUMN:

1) na opuumansHom UuTepuer-caiite OMCY www.admkholmsk.ru;

2) B perHoHaNbHON rocymapcTBeHHOW wuH(popManmonHoit cucteme «llopran
rOCYJapCTBEHHBIX M MYHHIMIATBHBIX ycuyr (¢pyHknmit) CaxanuHckoil obmactm» (manmee —
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (denepanbHON TOCYIapCTBEHHON HWHPOPMANMOHHOW cucTeMe «EmuHbIi
MOpTaJl TOCYJAPCTBEHHBIX W MYHUIUNAIBHBIX ycuyr (pynkuuit)» (mamee — EIITY)
www.gosuslugi.ru;

4) Ha nHGOPMAITMOHHOM CTEH/[Ie, pacnojiokeHHoM B OMCY.

1.3.3. CBenenust 0 Xoj€ MPEAOCTABICHHUSI MYHUITUTIATBHON YCITyTH COOOIIAOTCS
3asIBUTEIISIM:

- ipu 1uyHOM oOpaienun B OMCY;,

- ipu oOpamenun B OMCY ¢ ucnosib30BaHUEM CPEJICTB Tele(HOHHOMN CBA3H;

- ipu tucbMeHHOM oOpaieHud B OMCY 1o noute 1160 B 2JIEKTPOHHOM BUJIE;

1.3.4. UapopmupoBaHue MpoBOAUTCS B popme:

- YCTHOTO UH(OPMUPOBAHMUS;

- MACBMEHHOTO HH()OPMHUPOBAHHSL.

1.3.4.1. YcrHoe nH(opMupoBaHHE OcymecTBiIseTcs crenuamcraMmu OMCY npu
oOpareHnu 3assBUTENeH 3a nHGOopMaIei JIMYHO WK 110 Tese(oHy.

CrnenuanucTsl, OCYHIECTBIAIOIINE YCTHOE WH(GOPMHPOBAHHE, NPUHUMAIOT BCE
HE00X0AMMBbIE MEPBI Ul Aa4YM [TOJIHOTO U ONEPAaTUBHOIO OTBETA HA MOCTABICHHBIE BOIIPOCHI.

VYcrHOe MHQOPMHUPOBAHME KaXKJOTO 3asBUTENSl OCYIIECTBISIETCS B TEYEHUE
BPEMEHH, HEOOXOMMOTO JJIsi €r0 HHPOPMHUPOBAHUS.

1.3.4.2. Ilpu oTBerax Ha TenedoHHbIe 3BOHKH criernanuctel OMCY nmoapoOHo, B
KOppeKkTHOU ¢opMe HHOOPMUPYIOT OOpPATHUBIIMXCS 3asBUTEIICH IO HHTEPECYIOIIUM HX
BornpocaM. OTBET JOJDKEH HauMHAThCA ¢ MHGOpPMAlMKM O HAUMEHOBAHUHU OpraHa MECTHOTO
CaMOYIIPaBJICHUs, B KOTOpBIM oOpatwicd 3asBUTENb, (AMWIMU, HMEHH, OTUYECTBE H
JOJDKHOCTH CIIELUANIMCTA, IPUHSBIIETO TeIEe(POHHBIN 3BOHOK.

[Ipu yctHOM OOpamienuun 3asBurens (1mo tenedony) crnenuanuctel OMCY narot
OTBEThl CaMOCTOATENIbHO. Ecnu crnenuanuct, Kk KoTopoMy oOpatuics 3asBUTENb, HE MOXET
OTBETUTHh Ha BOIIPOC CAMOCTOSITENIBHO, TO 3asBUTENb JOJDKEH ObITh HAIpPaBIEH K JPYroMy
CHELUAINUCTY WIM K€ OOpaTUBLIEMYCS 3asBUTEII0 JOJDKEH ObIThb COOOIIEH TeaepOHHBIN
HOMEp, 10 KOTOPOMY MOXKHO HOJYYHUTh HEOO0X0AMMYI HHGOpMalHio, JHU00 CIEeHUalIuCT
MOJKET MPEJUI0KUTh 3asBUTEII0 00PAaTUThCS TUCHMEHHO.

1.3.4.3. IluceMeHHOE€ HH(POPMUPOBAHUE OCYILECTBISETCS IMyTEM HaIPaBJICHUS
IUCHbMEHHBIX OTBETOB IIOYTOBBIM OTIIPABICHHEM MJIU IOCPEACTBOM HH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CeTei OOIIero mosib30BaHUs (IO 3JIEKTPOHHOHN MouTe, Mo (akxcy)
UCXO0/1s U3 BEIOPAHHOTO 3asBUTENIEM CIIOCO0a HAIIPaBJICHUs €My OTBETA.

OtBer Ha oOpalieHue 3asBUTEN MPENOCTaBISIETCS B IMPOCTOH, UYETKOM WU
NOHATHOW (opMe ¢ yka3aHueM (GaMMINKM, WHHUIMAIOB, HOMepa TeiedoHa crenuamicTa
OMCY.

1.3.5. MudopmupoBanue 3asBUTENEH CHEMaIMCTaMH MHOTO(YHKIIHOHAIBHOTO
LIEHTpa MpPEJOCTaBICHUSI TOCYJapCTBEHHBIX M MYHUIMNAIbHBIX ycayr (namee — M®IL) u
pasMmelieHue HMHPOpPMALMU O TMPEJOCTABICHUH MYyHUIUNANbHOW ycayru B MOIL]
OCYILECTBIISIETCS NPU HAIMYMM COTJIALIEHHUS O B3auMmozenctsun mexay OMCY u M®I] B
COOTBETCTBUH C TpeOoBaHUsAMH NocTaHoBNeHUs [IpaBuTtenscTBa Poccuiickoit deaepannu ot
22.12.2012 Ne 1376 «O06 yrBepxkaenun IlpaBun opraHumszanuu — JIESTEIBHOCTH
MHOTO(YHKIIMOHAJIBHBIX IEHTPOB IPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHMIMIIAIBHBIX
yCIyT».



1.3.6. OMCY obecnieunBaeT pa3MeIleHHEe W aKTyaau3anuio HHpopmanuy,
ykazaHHOM B nyHkTte 1.3.1. HacTosiero pasjena aAMMHHCTPaTHUBHOTO pEIJIaMEHTa, Ha
uHpopmanmonaom  crenge  OMCY, odummansHom  Untepue-caiite  OMCY, B
rocyIapcTBeHHON HH(pOpPMAIMOHHON crcTeMe «PeecTp rocyJapCTBeHHBIX M MYHHUIIMITATbHBIX
yenyr (QyHKIuil), MpeaocTaBIsIeMBbIX OpraHaMH HCHOJHHUTENbHON Biactn CaxaamHCKOU
o0macT, OpraHamMM MECTHOTO  CAaMOYNpAaBJICHHS  MYHHUIMIIAIBHBIX  0Opa3oBaHHU
CaxanuHCKOM 005acTH, a TakXKe TIOABEJOMCTBEHHBIMH WM YUYPSXKICHHAMH» (lanee —
peruoHanbHbli peectp), PIIIY u EIT'Y.

Ha PIIT'Y pa3memaercs cineayromast HHGOpMAaIIHs:

1) rcuepnpIBaONINI IEpEeYeHb TOKYMEHTOB, HEOOXOAUMBIX JUISl TIPEIOCTABICHHS
MYHUIIUNIAIBHONW yCIIyTH, TpeOoBaHUS K O(GOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXke
MepevYeHb JIOKyMEHTOB, KOTOpBIE 3asBHTEIb BIPAaBE TPEIOCTABUTh 10 COOCTBEHHOU
WHUIHATUBE;

2) Kpyr 3asBUTENEH;

3) cpok MpenoCTaBIeHNs MyHULIUTIATbHON YCIYTH;

4)  pe3yapTaT = TPEAOCTABICHHS  MYHUIHUNATBHOH  yCIYTH,  TIOPSJIOK
MIPEOCTABICHUS JOKYMEHTA, SIBIISTIONIETOCS PE3yIbTaTOM TPEAOCTABICHUS MYHUITUTIATBEHON
YCITyTH;

5) mcuepnbIBaIOIINIl TIEpeYCHb OCHOBAHUII JUTS MPUOCTAHOBJICHUS WJIM OTKa3a B
MPEOCTaBICHUN MYHUITUTIAIEHOW YCITYTH;

6) o mpaBe 3asBUTENS Ha J0CyneOHOe (BHecymeOHOe) oOKajloBaHHWE JCHCTBUN
(Oe3nmeicTBUS) M pelIeHUH, NPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MpEeAOCTaBICHUS
MYHHUIIUTIATBHOU YCIIYTH;

7) dopmbl 3asBieHH (YBEIOMJICHHH, COOOIIEHUI), WCIOJb3yeMble TpPH
IIPEJOCTaBICHUN MYHULIUIIAIBHON YCIYTH.

Paspen 2. CTAHIAPT IIPEJOCTABJIEHVA
MVYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHOBaHWE MYHUIIMTIATILHOM YCIYTH

Bbmaqa CIIpaBKH O HCHCIIOJB30BAHUU (I/ICHOJ'IIBOBaHI/II/I) IrpaxxXaaHaMH IIpaBa
IMpUBATH3aIH MYHULUIIAJIBbHBIX KHJIBIX TIOMEIICHHH,

2.2. HaumenoBanue
opraHa MecTHOTo camoyrpasieHus CaxaauHCKOM 001acTH,
MPEIOCTABIIAIONIET0 MYHULIUIIATBHYIO YCIYTY

IIpenocraBnenne MyHHIMNAIBHOW ycayrum ocymectsiasercs OMCY  4yepes
Komuter mo ympaBieHHIO HUMYIIECTBOM aJMHUHHMCTPALMUM MYHUIUIAIBLHOTO 00pa3oBaHUs
«XOJIMCKHH TOPOJICKOU OKPYT».

Kakue-nmnbo  uHbIE  OpraHbl  WCHOJHUTENBHON  BJACTH M MECTHOTO
CaMOYIPAaBJIEHUS B IPEIOCTABICHUN MYHUIUIIAIIBHOMN YCIyTH HE Y4acTBYIOT.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENs OCYIIECTBICHHS ICHCTBUIA, B TOM
YHCcJie COrIaCOBaHMM, HEOOXOIUMBIX ISl TTOTyYEHUS] MyHUIIUIAIBHBIX YCIYT U CBA3aHHBIX C
oOpalieHueM B HHbIE TocyqapcTBeHHble opranbl, OMCY, opranuzanuu, 3a UCKIIOUECHHEM
MOJIydeHUsI YCIYyr U TIOJIyYeHHMsS JIOKYMEHTOB M MH(OpMAIUH, IPeJoCTaBIIeMbIX B
pe3ynpTaTe MpPEeAOCTaBICHUS TAaKUX YCIYT, BKIIOUEHHBIX B IIEPEYHH, YKa3aHHbIE B 4acTu |
cratbi 9 @enepanbHoro 3akoHa ot 27 wurons 2010 Ne 210-®3 «OO6 opranuzanuu
MPEOCTaBICHHUS TOCYIaPCTBEHHBIX U MYHUIMIIATIBHBIX yeayr» (nanee — @3 Ne 210-D3).



2.3. Pe3ynpTaT npeaocTaBiICHUs
MYHUIUIIAJIBHON YCIYI!

2.3.1. Pe3ynbTaToM IpeaoCTaBICHHUsI MyHUIIUIAIBHON YCIIYTH SBISETCS:

- TpU  TOJNOXKHUTEJIBHOM  pEIIeHWH — CHpaBKa O  HEUCHOJIb30BAHUHU
(MCToNTb30BaHMM) TPAXKAaHAMH TIPaBa MPUBATU3AINH;

- TNpU OTPHULATEIIFHOM pEIICHHH — pEeHIeHHe 00 OTKa3e B IPEIOCTaBICHUU
CIPaBKU O HEHCIIOJIb30BAaHUH (MCIIOJIb30BAaHIH) TPAXKAaHAMHU TIpaBa MPUBATU3AIUH.

OtpunarenbHOE pelieHHe IPUHUMAETCS B CIEAYIOIINX CIIydasx:

1) oTcyTcTBHE JOKYMEHTOB, MPEIYCMOTPEHHBIX MyHKTOM 2.6.1 mozapasnena 2.6
HACTOSIIIEro pa3zesia aIMUHUCTPATUBHOTO PETJIaMEHTa;

2) c 3asBIICHHEM Ha BbIJIaYy CIPABKA O HEUCIOJH30BAHUU (MCIIOIH30BAHUH)
IpaBa MPUBAaTU3ALMU OOpaTUIOCh JIMLO, HE YKa3aHHOe B mojpaszaene 1.2 pasnmena 1
HACTOSIIETO a/IMUHUCTPATUBHOTO PETIIAMEHTA,

3) >kusoil 10M (ITOMEIIEHUE), B OTHOILIEHUH KOTOPOTO 3alpalliBaeTcs CIpaBKa O
HEWCIIOIb30BaHUM (MCIOJIB30BAHNN) TpAXKIAaHAMH TIpaBa NPUBATH3AIWH, HE OTHOCHUTCS
(paHee He OTHOCUJIOCH) K MyHUIIUTIATbHOMY KUJIHIIHOMY (OHY.

2.3.2. Pe3ynbTatr MpenoCcTaBIeHUs MyHHIIUTIATBHOW YCIIYTH HAMPaBIISCTCS OJTHUM
W3 CIIETYIOIINX CITOCOOOB:

- B hopMe 2IIEKTPOHHOTO JJOKYMEHTA uepe3 JIMUHBIN kaOuHeT 3asBurens Ha PIIIY
— B CJIy4ae moJa4M 3anpoca Ha MoJydeHue MyHUIMnaabHou yeinyru yepes PIITY;

- B (opme noxkymeHta Ha OymaxxHoMm Hocutene B OMCY — npu nuyHOM
oOpareHny 3assBUTENs (MPEICTAaBUTENS 3asBUTENS) IMOO TIOYTOBOM HaIlpaBJIEHUH 3ampoca Ha
NpeocTaBiIeHne MyHUIUNaNbHON yeiyru B OMCY;

- B COOTBETCTBHHU C MOPSAKOM, OINpEAETICHHBIM COTJAIlIEHHUEM, 3aKIIOYEHHBIM
Mexay OMCY u M®II: B dopme OymakHoro mokymeHnrta, nmocrynusiiero nu3 OMCY, nu6o
JIOKYMEHTa, COCTaBJIEHHOTO H 3aBepeHHoro MOII, mnoaTrBepxaarOmeM CoAepKaHUE
3JIEKTPOHHOTO JOKYMEHTa, nocrynusiiero n3 OMCY.

2.4. Cpok npeaoCTaBICHUS] MyHUIIUITAIBHON YCIyTH

Cpok mpenoctaBieHus MyHununanbHoW ycnyru - 10 paGouux aHel co AHA
perucTpauu 3asBIcHUs.

B cnywae npenocraBneHusi 3asBieHusi 4depe3 MOPIL[ cpok mnpemocTtaBiaeHUs
MYHHUIMIIATBHON YCIYTH UcUHcseTcs co AaHs nepenayn ML 3asBieHus M JOKYMEHTOB
(mpy WX HaTMYMHM), B aIMUHUCTPALHUIO MYHHUIMIIAIBLHOTO 00pa3zoBaHus «XOJIMCKHMA
TOPOJICKOM OKPYI».

2.5. HopmaTHBHBIE ITPaBOBbIE aKThI, PETYIUPYIOLIHNE TPEIOCTABICHUE
MYHULUNAIBHON YCIIyTH

25.1. TIlpengocraBneHWE  MYHHIMIAIBHOW  yCAYTH  OCYIIECTBISETCS B
COOTBETCTBHUU CO CIEAYIOIIMMH HOPMATUBHBIMH IPABOBBIMU aKTAMMU:

- I'paxnmanckum koxaekcom Poccuiickoit @enepanuu (4acTe mepBas) oOT
30.11.1994 Ne 51-®3 («Poccuiickas razeta», 08.12.1994, Ne 238-239);

- Kunmumnueim konexkcoM Poccuiickoit @enepaunn ot 29.12.2004 Ne 188-D3
(«CoOpanue 3akoHOaTenbeTBa Poccuiickont deneparmm», 03.01.2005, Ne 1 (wyacts 1), ct.14);

- 3akoHoMm Poccuiickoit ®eneparuu ot 04.07.1991 Ne 1541-1 «O npuBaTuzauuu
xwmiiHoro ¢ouaa B Poccuiickoit ®enepamnmn» («Begomoctu CHJI u BC PCOCPy,
11.07.1991, Ne 28, c1.959);



- ®enepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O0 0O0muX TPUHLMIAX
OpraHu3aluu MECTHOro camoyrpanieHus B Poccuiickoit @enepaunmn» «Poccuiickas razeray,
08.0.2003, Ne 202);

- @epepasibHbIM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT»;

- YcraBoM MYyHULUIAIBHOIO 00pa3oBaHUs «XOJMCKUNH TOPOJCKOM OKpYI»,
yTBepXKICHHBIA pemeHneM CoOpaHusi MYHUIIMIIATBHOTO 0oOpa3oBaHUS  «XOJIMCKHIA
ropoJickoii okpyr» ot 06.03.2013 Ne 52/4-878;

- IIOCTAHOBJICHHEM aJIMUHUCTPALMU MYHULIUIIAIBHOTO 00pa30BaHUs «XOJIMCKHM
ropoackoi okpyr» ot 23.11.2018 Ne 1948 «O paszpaboTke U  yTBEp)KIACHUHU
aIMUHHUCTPATUBHBIX  PErJIaMEHTOB  MCIOJHEHUS  MYHMLMNAIBHBIX  QYHKUMH U
MPEIOCTABICHNUS MYHUIMIAJIbHBIX YCIYr aJAMMHHUCTpaledl MyHUIIMNAIBHOTO O0Opa3oBaHUs
«XO0JIMCKHI TOPOJCKOU OKPYT».

2.5.2. llepeyeHb  HOPMATUBHBIX  MPABOBBIX  aKTOB,  PETYIUPYIOIINX
MIPEIOCTABICHUE MYHHUIMIAIbHON ycayrd (C YKa3aHMEM pPEKBHU3UTOB U HCTOYHHMKOB
opUIMAIIBEHOTO OMYyOJIMKOBaHMs), pa3MelaeTcss Ha opuuuansHoM WMuTepHer-caiite OMCY,
EIII'Y, PIII'Y u B peruoHaibHOM peecTpe.

2.6. NcuepnsiBaronuii nepevyeHb TOKYyMEHTOB,
HEO0OXO0IMMBIX B COOTBETCTBUH C 3aKOHOAATEIbHBIMU
WM UHBIMU HOPMATHBHBIMU MPAaBOBBIMH aKTaMU JUIsl IPEIOCTABIICHUS
MYHULUNAIBHON YCIIYTH C pa3AeieHueM
Ha JIOKyMEHTHI 1 HH(OPMALIHIO, KOTOPbIE 3asiBUTEINb JOKEH
MIPEICTaBUTh CAMOCTOSITENILHO, U JOKYMEHTBI, KOTOPBIE 3asiBUTEINb
BIIpaBe MPEJICTABUTH 110 COOCTBEHHOW MHULINATHBE,
TaK KaK OHM IOJyIeXkaT NPEACTaBICHUIO B PaMKax
MEXXBEIOMCTBEHHOTI'0 MH(POPMALIMOHHOTO B3aUMOICHCTBHS

2.6.1. Jlnga mosydeHUS MYHUIMIAIBHOH YCIYT'M 3asBHTENb IPEJOCTABIISCT
3asBieHHEe 1O (OpMe, COTJIACHO TMPHJIOKEHHI0O K HACTOALIEMY aJAMUHHCTPAaTHBHOMY
peTJIaMeHTy.

B cnydae mpenocrtaBneHus 3asBICHHS IPH JIMYHOM OOpAlICHUW 3asBUTEILI
(mpencTaBUTENS 3asBUTEINS) IPEABSIBISICT JOKYMEHT, YIOCTOBEPSIIONIMN JTMYHOCTD 3asiBUTEIS
(mpencTaBUTENS 3aBUTENS), JUI YAOCTOBEPEHHS JIMYHOCTH U CBEPKH JAHHBIX B 3asIBIICHUU.

B ciyuae nmpezcraBiieHus 3asBICHUS IPEACTABUTENIEM 3asiBUTEIIS JOTIOIHUTEIBHO
NPEABSABISACTCS JOKYMEHT, MOJITBEPKAAIOMINN TOJTHOMOYHS TPEJICTABUTENS 3asBUTEIS, IS
CHATHS KOIHH, JIOO €ro HOTapualbHO 3aBEPEHHAs! KOTIHSL.

B ciyuae mepemensl 3asBuTeneM (aMHIMM, UMEHH, oTdecTBa mocie 11 wmions
1991 rona MOMOTHUTENBHO MPEIOCTABISAIOTCS TOKYMEHTHI, ITOITBEPKIAIONINE TAaHHBIH (aKT
(cBHIETENBCTBA O TOCYIAPCTBEHHOM PEruCTpalyd akTOB TPaXKJIaHCKOTO COCTOSHHS JHO00
CIpPaBKH, BbIJJAHHbIE OPraHAMH 3aIMCH aKTOB I'PAXKIAHCKOTO COCTOSHUS).

2.6.2. JlokyMeHTBl, HEOOXOAWMBIE JUIS TMOJYYEHUS MYHUIUNAIbHOW YCIYTH,
KOTOpBIE HAaXOJATCS B PACHOPSDKEHUM TOCYJIApCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUsI U MHBIX OPraHoB, MOJIEXKAT MOJYYEHHIO B paMKaX MeEKBEJOMCTBEHHOTO
B3aMMOJICHCTBHS, M KOTOpbIE 3asBUTENb BIpPaBE IPEICTABUTH CAMOCTOSATENBHO B IIEJSAX
MOJIy4EeHUSI MYHUIIUIAIBHON YCIIYTH, OTCYTCTBYIOT.

2.6.3. 3asBiieHME U JOKYMEHTBI, NPEIYCMOTPEHHBbIE HACTOSALINM pa3JEIIOM
aJIMUHUCTPATUBHOTO perjaMeHTa, MoJJAl0TCs 3asiBUTEIeM (IIPeACTaBUTENIEM 3asIBUTEIS):

1) Ha OymMa)KHOM HOCHTEIIE!



- mnuHo B OMCY uepe3 Komurer no ynpaBieHHIO0 UMYLLECTBOM aAMHUHUCTPALIUU
MYHHULMIIAJIBHOTO 00pa3oBaHusl «XOJMCKHI ropojackoi okpyr» win M®ILl, ¢ xoTopsiM
OMCY 3aKkiIr04eHO COTJIAIICHHUE O B3aUMOICHCTBUN;

- IOCPEACTBOM IIOYTOBOIO OTIpaBiieHMsl B aapec Komwurera mo ympasiieHUIo
MMYILIECTBOM aJMMHHUCTPAIlMM MYHUIMIAIBHOTO 00pa3oBaHusi «XOJIMCKUH TOpOJCKOI
OKpPYI» C OIUCBIO BJIOKEHUS U YBEOMJIEHUEM O BPYUECHHUHU.

2) B hopMe IMEKTPOHHOTO JOKYMEHTa — Yepe3 JINYHbIHN kadunet Ha PIITY.

2.6.3. DJCKTpOHHBIC JOKYMEHTHI JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM,
YCTaHOBJICHHBIM B Tozipazjiene 2.14 Hacrosiero pa3aena aIMUHUCTPATUBHOTO PErjaMeHTa.

DJNEeKTPOHHBIE JIOKYMEHTHI, IIOCTYIIMBIIME C HapylIeHHeM TpeOOBaHUH,
YCTaHOBJIEHHBIX B mojpasjene 2.14 HacTosiiero pasjesia afMUHUCTPATUBHOTO pErjlaMeHTa,
CUMUTAIOTCS HE NPEICTaBICHHBIMHU.

Komnuu nokymeHTOB, puiiaraeéMble K 3asBJICHUIO U HalpaBJIE€HHBIE 3asiBUTENIEM TI0
MI0YTE, JI0JKHBI OBITh YIOCTOBEPEHBI B YCTAHOBIEHHOM 3aKOHOAATEILCTBOM MOPSIJIKE.

2.6.4. 3amnperniaercst TpeOOBATH OT 3asBUTEIIA:

1) mpencraBiaeHUs] JOKyMEHTOB W WH(POPMAIUHA MM OCYIIECTBICHUS ICHCTBHIA,
MpE/CTaBJICHUEe WM OCYIIECTBIIEHHE KOTOPHIX HE MPEeIyCMOTPEHO HOPMAaTUBHBIMU
MPaBOBBIMU  aKTaMH, PETYJUPYIOIIMMH  OTHOIIEHWS, BO3HHUKAIOIINE B CBS3H C
MPEAO0CTABJICHHUEM MYHUIIUITAIBHBIX YCIIYT;

2) mpejacTaBIEHUS JOKYMEHTOB W MH(OPMAIIMH, B TOM YHCJIE TIOTBEPKIAIOIINX
BHECEHUE 3asBUTEJIEM IUIATHI 32 IPEJCTaBICHUE MyHUIIMITATIBHBIX YCIYT, KOTOPbIE HaXOIATCs
B  pACIOpSHKEHWHW OPraHoB, TNPEIOCTABJISAIONIMX  MYHHUIUMTIAIBHBIE  YCIYyTH, HMHBIX
rocyfaapctBeHHbIX opranoB, OMCY nu6o moaBeTOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHam
i OMCY opra"uzaiuii, y4acTBYIOIIMX B MPEAOCTaBICHUM MPEIYCMOTPEHHBIX YacCThiO |
ctatbn 1 ®3 No 210-®3, HOpMaTUBHBIMU MPaBOBBIMH akTaMu CaxaJIMHCKOW 00JacTH,
MYHULUIAJIBHBIMU TIPAaBOBBIMU AKTaMH, 34 HCKIOYEHUEM JIOKYMEHTOB, BKIIOYEHHBIX B
onpeneneHHbid yactbto 6 ctatbn 7 @3 Ne 210-D3 nepeyeHb JOKYyMEHTOB. 3asBUTENb BIPaBe
MPECTaBUTh YKa3aHHbIE JIOKYMEHTHl U HWH(OPMAaLKI0O B OpraHbl, IPEIOCTaBISAIOLINE
MYHHIIMIIAIBHBIE YCIYTH, 0 COOCTBEHHOW MHUIIUATHBE;

3) nmpeactaBieHUs JOKYMEHTOB HM  HWH(DOpMAIMHM, OTCYTCTBHE U  (HUJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IMPU IEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsI MPEIOCTaBICHUS MYHULUIMAIBHOW yciayru, jiubo B
MPEAOCTABICHUN MYHULIUIIAIbHOM YCIYTH, 3a UCKIIFOUEHUEM CIIEIYIOLIUX CIy4aeB:

a) U3MEHEeHHe TpeOOBaHMN HOPMATHUBHBIX IPABOBBIX aKTOB, KaCArOIIHUXCS
MPEAOCTABICHUS] MYHUUMIIAJIBHON YCIIYI'M, IOCJ€ I[EePBOHAYAIBHOW MOJAYU 3asBJICHUS O
MPEAOCTABICHUN MYHULIUIIAJIbHOM YCITYTH;

0) HanMuyue OMMOOK B 3asBJICHUU O MPEAOCTaBICHUM MYHULIUNATHHONW YCIYyrd U
JOKYMEHTaX, MOJIaHHbBIX 3asIBUTEJIEM I10CJIE IEPBOHAYAIBHOIO OTKA3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX Uil TMPEAOCTaBICHHUS MYHUIUMNAIBHON YCIyru, OO B MPEIOCTaBICHUU
MYHULUIIAJBHON YCIYTM W HE BKIIOYEHHBIX B MPEJICTABICHHBIA paHee KOMIUIEKT
JOKYMEHTOB;

B) UCTEYEHUE CPOKa JNEHCTBUS JOKYMEHTOB WM M3MEHEHHEe MH(OpMAINH MOCIe
MEePBOHAYAILHOTO OTKa3a B TpuUeMe JOKYMEHTOB, HEOOXOMUMBIX HJs TMPEJOCTaBICHUS
MYHHIIMITATEHON YCIyTH, TUOO B MPEAOCTaBICHUN MYHUIIUTIATHHON YCIYTH;

T) BBIABIEHHE JOKYMEHTaJbHO TMOATBEPXKACHHOTO (hakTta (TIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOTO JAeWcTBUA (0e31eiCTBUS) JOHKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIFOIIET0 MYHUIIMIIATBHYIO YCIYTY, MYHHIIMIIAJBLHOTO CIYXallero, paboTHUKa
MHOTO()YHKIIHOHAJILHOTO IIEHTPa, MPHU TEePBOHAYATHHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOUMBIX I TMPEAOCTABICHHUS MYHUIIMTAIBHON YCIyru, W00 B MPEIOCTaBICHUU
MYHUIUIIATBHON YCIYTH, O YeM B MHUCbMEHHOM BHUJE 3a IMOJIUCHI0 PYKOBOJUTENS OpraHa,
MPEAOCTABIISIIONIET0 MYHUIMIIAIBHYIO YCAyry, pykoBoautens M®IL] npu nepBoHadallbHOM



OTKa3e B IpUeMe JTOKyMEHTOB, HEOOXOAUMBIX /sl IPEAOCTABICHHSI MyHHLIUIIAIBHOW YCITYTH,
YBEJIOMJISIETCS 3aIBUTEINb, @ TAKXKE IPUHOCSITCS U3BUHEHHS 32 JOCTaBJICHHBIC HEY100CTBA.

2.6.5. Ilpu mpenocTaBIeHUHM MYHHIMIIATBHON YCIyrH B 3JIEKTPOHHOU (hopme c
ucnoJsibzoBanrem PIII'Y 3ampemieHo:

- OTKa3bplBaTb B IPUEME 3alpoca M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABICHUS MYHUIMIAIBHON YCIYTH, a TAaKK€ B IPEAOCTaBICHUM MYHHUIIMIIAJIBHOU
YCIOyrd, B CIlydae €CIM 3alpoc W JIOKyMEHTHI, HEOOXOAMMBIC /ISl IPENOCTaBICHHUS
MYHHULMIIAIBHON YCIyrH, MOJAHbI B COOTBETCTBUM C HH(OpMAIMEN O CpOKax U MOpsAKe
MPEJOCTaBICHUSI MyHHIIMTIAIBHOW ycinyru, omyonukoBanHoi Ha EINTY, PIITY;

- TpeboBaTh IpHU OCyIecTBIeHUH 3anucu Ha npueM B OMCY wunu MOIL] ot
3asiBUTEJNII COBEpIICHMS] HWHBIX JEMCTBHI, KpoMe MpPOXOXKAECHUA HACHTU(DUKALIUU U
ayTeHTU(UKAMM B COOTBETCTBUM C HOPMAaTUBHBIMHM IPAaBOBBIMH aKkTamMHu Poccuiickoit
®denepannu, yKazaHus LeJU IpUeMa, a TaKKe MPEe0CTaBIICHUs CBEICHUI, HEOOXOIUMBIX IS
pacuera JUIMTEIbHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPBIH HEO0O0X0AUMO 3a0pOHMPOBATH IS
pHemMa;

- TpeOOBaHUS OT 3asBUTENS MPEJOCTABICHHS JOKYMEHTOB, MOJATBEPKIAOIINX
BHECEHUE 3asBUTEJIEM IIJIAThI 32 MIPEIOCTABIEHNE MYHUIIUTIAIBHON YCITYTH.

2.7. UcuepnbIBaronuii NepevyeHb OCHOBAHUN
JUIS OTKa3a B IIpHeMe JIOKyMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTaBICHHS] MyHUIIMITAIBHOM yCIIyru

OcHoBaHueM s OTKa3a B IpueMe JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEIOCTABICHNUS MYHHUIMIAIBHONW YCIIYTH, SIBISIETCS OTKa3 3asBUTENs (TpeacTaBUTENs
3asiBUTENIS) IPU JIMYHOM OOpaIieHUH MPEAbIBUTH JOKYMEHT, YAOCTOBEPSIOMINUNA TUUHOCTb.

2.8. McuepnbiBaromuii nepeyeHb
OCHOBAHUH JJI1 IPUOCTAHOBJICHUS MPEAO0CTABICHUS
MYHUIIMIIAJIBHOM yCIYrd WIIM OTKa3a
B [IPEIOCTABIIEHUN MYHUIIUTIAIBHON YCIYTH

OcHoBaHMs JUIsI NPHOCTAHOBIIEHUS MPEAOCTABICHUS MYHULUNAIBHOW YCIyrH
OTCYTCTBYIOT.

OcHoBaHus 111 OTKa3a B  IPEJOCTABICHUM MYHUIMUNAIBHOM  YCIYI'H
OTCYTCTBYIOT.

He npencraBneHue 3asBUTENIEM JTOKYMEHTOB, KOTOpPbIE€ OH BIpPaBe MpEACTaBUThH
10 COOCTBEHHOM HMHMIIMATHBE, HE SBJSIETCS OCHOBAHMEM /Ui OTKa3a B IPEIOCTABICHUU

YCIYTH.

2.9. HOpSII[OK, pPasMEp U OCHOBAHUS B3BUMAHUA FOCYI[@.pCTBCHHOfI MOIIJIMHBI UJIM UHOM I1J1aTHhI,
B3UMAaeMoOH 3a npeaAOCTaBJICHUC MYHHHHHaHLHOﬁ yciayru

HpeﬂOCTaBHeHI/IC MyHHHHHaHBHOﬁ YCIYTA OCYIICCTBIISACTCA OecCIIaTHO.

2.10. MakcuManbHbIl CPOK O’KMJIAHUS B OUEPEIU
IIPY [IOAAYE 3aIpoca O MPEIOCTABIEHUN MYHUIIUIIAIIBHON
YCIIyTU U IIPH MOJIy4YEHUH PE3yNbTaTa
IIPEIOCTABIICHUS] MyHULIUIIAIBHON YCIyTU

MaxkcuManbHBIN CpOK OXHUJaHHud B OUCpeaAd IIpUu IOHa4YC 3arpoca o
npeaoCTaBJICHUN MyHHHHHaHBHOﬁ YCIYTU U IIPU NOJYYCHHUU PC3yJibTaTa MYHHHHHaHLHOﬁ
YCJIYru HE JOJDKCH NPCBBIIIATD 15 MUHYT.



2.11. Cpox peructpanuu 3amnpoca 3asiBUTEIIs
0 MPEIOCTaBICHUU MYHULIUITAIBHON YCIIYTH

Peructpanus 3ampoca 3asBUTENS O NPEJOCTABICHUM MYHULUIAIBHOW YCIyru
OCYILIECTBJISIETCSI B JI€Hb IMOCTYIUIEHHs 3ampoca B KoMUTET MO ynpaBiIeHUIO UMYILIECTBOM
aJMMHUCTpAllMM MYHULUIAIBHOIO 0Opa3oBaHMs «XOJIMCKUH TOpOJICKON OKpyr» (manee —
Komurer) ninu M®II,

2.12. TpeOoBaHuUs K NOMEILIEHUSAM, B KOTOPbIX
IPEIOCTABIIAIOTCS. MYHULIUIIAIbHBIE YCIYTU

2.12.1. Ilpuem 3asiBUTENIEN OCYIIECTBISETCS B CIIEUANIbHO 00OPYIOBAHHBIX IS
TUX IeJied TMOMEIIEHUsX, KOTOphle€ OCHALIAIOTCS HH()OPMAIMOHHBIMU TaOIUYKaMU
(BpIBECKaMM) U JOJHKHBI COOTBETCTBOBATH KOM(MOPTHBIM JUIs 3asiBUTENIEH YCIOBHSIM.

[Tomemnienns, B KOTOPBIX HPEIOCTABIAETCS MYHUIMNAIbHAS yCIyra, JOJIKHBI
ObITh  O0OpYyIOBaHbl aBTOMATUYECKOM MMOKapHOM CHUTHalIM3allMe W CpeACTBaMH
MOKapOTYIIEHUsI, CACTEMOW ONOBEIIEHUS O BOSHUKHOBEHUH YPE3BBIYAiHON CUTYalUH.

B 3maHun, rae opraHusyercs INMpHeM 3asBUTENEH, MpeaycMaTpUBAIOTCS MecTa
0011ero NoJab30BaHUs (TyaJeThl).

2.12.2. Mecra OXHJaHUST W MecTa JUIsi TpUEMa 3alpoOCOB 3asBUTENECH O
MPEIOCTABICHUH MYHHUIIMIAIBHON YCIYTH JOJDKHBI  OBITh  OOOpPYIOBaHBI  CTYJbSIMHU
(KpecenbHBIMM CEKLHAMHU, CKaMbsIMH), a TaKKe CTOJaMH (CTOMKaMM) C KaHLEISIPCKUMU
MPUHAIICKHOCTAMU /7Sl OCYILECTBIICHUSI HEOOXOIUMBIX 3aMUCEH.

2.12.3. Mecta  nmns wHGOPMHpPOBAHMSI  3asBUTEICH  0OOpYIYIOTCS
WHPOPMAIIMOHHBIMH CTEHJAMH, Ha KOTOPHIX pa3MemaeTcs BH3yallbHasi W TEKCTOBas
nHpopMarus.

2.12.4. TloMemenusi, mpeaHa3HAYEHHbIE JISI MPEIOCTABICHUS MYHUIIUIIATbHOU
YCIIYTH, JIOJDKHBI YIOBJIETBOPSTH TpeOoBaHUsM 00 oOecreueHnn OecTpensaTCTBEHHOTO
JOCTYIIa MHBATUIOB K 00BEKTaM COLUATbHOMN, MHKEHEPHOU U TPAHCIIOPTHON UHPPACTPYKTYP
U K MPEAOCTaBIsIeMbIM B HUX yCIyraM B COOTBETCTBUHU C 3aKOHOJATENIbCTBOM Poccuiickoit
@denepannu 0 COUMATBHON 3alIUTE UHBAJIUIOB.

2.12.5. B mensx oOecrnedyeHHs MOCTYMMHOCTH MYHHUIMIIAIBHON YCIYTH IS
MHBAJUIOB JIOJDKHBI ObITh 00€CIICUeHBbI:

- ycioBHsl OECHpenaTCTBEHHOTO JOCTyNa K OOBEKTY (34aHUI0, MOMEIICHHIO), B
KOTOpPOM TIPEIOCTaBIACTCA YClIyra, a Takke JUisl OeclpensiTCTBEHHOTO TMOJIb30BaHUS
TPAHCIOPTOM, CPEACTBAMHU CBSI3U M HH(DOpMAIINH;

- BO3MOXXHOCTh CaMOCTOSATEIBHOTO MEPEABIKEHUS 0 TEPPUTOPUM, HA KOTOPOU
pacmoyiokeHbl OOBEKThl (3aHUA, TMOMEIICHUS), B KOTOPBIX MPEIOCTABIAIOTCS YCIYTH, a
TaK)Ke BXOJla B Takhe OOBEKTHl M BBIXOJA W3 HHUX, MOCAAKH B TPAHCIIOPTHOE CPEICTBO U
BBICQ/IKH M3 HETO, B TOM YHUCJIE C UCTIOJIb30BAaHUEM KPECIa-KOJIACKH;

- COMPOBOXICHHE WHBAIUIOB, HMEIOIIUX CTOWKHE paccTpoicTBa (QYHKIUU
3pEHUS U CAMOCTOSITETLHOTO MEPEABIKEHUS;

- HaUIexalee pasMelieHre O0O0OpyAOBaHMS W HocuTenedl wuHpopmanuu,
HEOOXOUMBIX HJIsl oOecreueHus: OeCHpensTCTBEHHOTO JOCTyNa HHBAIUIOB K OOBEKTaM
(3maHMSIM, TIOMEIICHUSIM), B KOTOPBIX MPEIOCTABISAIOTCA YCIYyTH, U K yCIAyram C y4eToM
OTpaHUUYEHUN HX )KU3HEIEATEIbHOCTH;

- OyOonmupoBaHHME HEOOXOAMMOW [UIsi WHBAIUIOB 3BYKOBOM U 3pUTEIBHOU
uH(popMalluY, a TaK)Ke HAJMKCeH, 3HAKOB U MHON TEKCTOBOW M Tpaduyeckoil MHPpopMaIun
3HAKaMH, BBITIOJHEHHBIMU pelibe(hHO-ToUeuHBIM mpudToM bpaitns;

- IOMYCK CYpJOTIepEBOAUNKA U TH(IOCYPIOTIEPEBOTUNKA;

- JIOMYCK Ha OOBEKTHI (3/aHUs, TOMEIICHHs), B KOTOPBIX MPEIOCTaBISIOTCS
yCcIyru coOaKU-MPOBOIHUKA MPU HAIMYUH JOKYMEHTA, MOATBEPXKAAIOIIETO €€ CHEeIHabHOe



oOy4yeHHEe W BBIIaBaeMOro 1o (opMe U B MOPSJIKE, KOTOPbIE OMPEACsaioTcs (eaepaaibHbIM
OpraHoOM HCIIOJIHUTENFHOW BIIACTH, OCYIIECTBISIOMIMM (QYHKIMM TIO BBIpAOOTKE U
peanu3aluy TIOCYAAPCTBEHHOM IOJIUTHUKA W HOPMATUBHO-IIPABOBOMY DPETYIUPOBAHUIO B
cdepe CoIMabHOM 3aIUTHl HACEICHHUS,

- OKaszaHu€¢ HWHBaJIWJaM IOMOIM B MPCOAOJICHHUN 6apLepOB, MCHIAKIINX
IIOJIy4CHUIO UMY YCIIYI HapaBHE C APYTUMHU JIULIAMU.

2.13. [loka3zarenu 1OCTYITHOCTH U KayecTBa
MYHUIMIIAJIBHBIX YCIIYT

2.13.1. Tloka3arenu JOCTYITHOCTH M Ka4eCTBA MYHHUIIMITATBHBIX YCIIYT:

1) mocrynmHOoCTh HMH(OpPMaLIMKM O TOPSAAKE MNPEAOCTABICHUS MYHMIMIAIBHOMN
YCIIyTH;

2) BO3MOXHOCTb IOJIyueHUsT HHGDOpMalMU O XOAE MPEeAOCTaBICHUS
MYHMLIMIIAJBHOM  yClIyrd, B TOM YHCJI€ C  HCIOJIb30BAHHEM HH(OPMALMOHHO-
TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTUI;

3) BO3MOXKHOCTH MOJIy4E€HHS MYyHHIMNaIbHOW ycimyru B M®ILl, B Tom uucnie
MOCPEJCTBOM 3ampoca O MPEAOCTaBICHUM HECKOJbKUX YCIyr (Jajee — KOMILJIEKCHBIH
3amnpoc);

4) KONMMYECTBO B3aMMOJECHCTBUI 3asgBUTENS C JODKHOCTHBIMHU JIMIIAMH TPH
MIPeI0OCTABICHUH MYHUIIUTIATBHON yCIyru — He Oosee 2;

5) IpOJOKUTENBHOCTh B3aUMOJCHCTBHS 3asBUTENS C JOJDKHOCTHBIMH JIMIAMU
MIpH TI0/1aue 3ampoca — He 6osiee 20 MUHYT, TIPH MMOJTYYCHUH pe3yibTarta — He OoJsiee 15 MUHYT;

6) coOnroieHre CPOKOB MPENOCTABICHUS MyHUIIUTIATBHON YCITYTH;

7) NOCTOBEPHOCTb MPENOCTaBIAEMON 3asBUTENSIM HHQOpPMAIMK O MOPSIKE
MPEAOCTABJICHNS] MYHULIUITAIBHON YCIIYTH, O XOJI€ MPEI0CTAaBICHUS MYHUIIUIIATbHOM YCIYT H;

8) orcyrcTBHEe OOOCHOBAaHHBIX JKAJIOO CO CTOPOHBI 3asBUTENICH Ha pelIeHUs U
(wmm) pevictBus  (OesmeiictBue) OMCY, wmyHunmnanbHbix —ciayxammx OMCY  mpu
MPEAOCTABICHUN MYHULIUIIAJIbHON YCIIYTH;

9) BO3MOXHOCTH  TOJYYEHHS]  MYHUIUNAIBHOW  yCcAyrd B JIIOOOM
TeppuTopuaibHoM moapazaereHun MOL[ mo BbIOOpy 3asBUTENS (SKCTEPPUTOPHATBHBIM
MIPUHIINII).

2.13.2. JlelicTBUs, KOTOPHIC 3asBUTEIb BIIPABE COBEPIIUTH B AJICKTPOHHOU popme
P NOJIYYEHUH MYHULIUIIAJILHON YCIYTHU:

1) monydenue uHPOpMaAIMK O TOPSAKE M CPOKAX MPEAOCTABICHHUS YCIYTH, C
ucnoaszoBanueM EIIIY, PIITY;

2) 3amuch Ha TMPHEM B Oprad s MHOJa4yd 3ampoca O MpPeA0CTaBICHHU
MYHHULMIIAJIBHOU ycinyru nocpencrsom PIITY;

3) dopmupoBanue 3amnpoca 3asButeneM Ha PIITY;

4) mosiydeHUe pe3yibTaTa MPEAOCTAaBICHUS MYHUIMIIAILHON yciyru B (opme
IEKTPOHHOTO JOKYMEHTA;

5) olleHKa JOCTYIMHOCTH M Ka4yecTBa MYHUIMIIAIBHON YCIyTH;

6) HampaBlieHHE B DIICKTPOHHOW (opMe »KajaoObl Ha peIIeHHs U ICUCTBUS
(6ezneiictust) OMCY, npeaocTaBisIONIEro MyHUIMIAIbHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
OMCY B xoz€ npenocTaBICHMs YCIYTU.

2.14. Vuble TpeOoBaHuUs, B TOM YHCIIE YUUTHIBAIOLME OCOOCHHOCTH MPEA0CTABICHHS
MYHULUINAIBHON yeayru B M®DL, no skcTeppUuTOprHabHOMY IIPUHLUITY
1 0COOEHHOCTH IMPEI0CTaBICHUSI MyHULIUTIAIBHOM yCIYTH B 3JIEKTPOHHON (hopme

2.14.1. TlpenocraBieHne MyHUIUNaIbHON yciayru B M®ILl ocymiectBisercs, B
TOM YHCJIE TOCPEICTBOM KOMIUIEKCHOTO 3ampoca, B COOTBETCTBUU C COIJIAIIEHHUEM O



B3aUMOJICHCTBUH, 3aKI04eHHBIM Mexay OMCY u M®L], ¢ MOMeHTa BCTyIJIEHUS B CHILY
YKa3aHHOTO COTJIALICHUS.

2.14.2. IlpenocTtaBieHHE€ MYHULUNAIBHOM YCIYI'M II0 SKCTEPPUTOPUAIBHOMY
pUHLIMIY (B J1I000M TeppUTOpHalIbHOM nojpazaeneHun M®L] va reppuropun CaxalinHcKon
oOmacTi 1O BBIOOPY 3asBUTENSI) OCYLIECTBISIETCS B CJy4ae, €CIM COTJIAIIEHHEM O
B3aUMOJICHCTBUM, 3aKIt04eHHbIM Mexay OMCY u MO, npegycMoTpeHa BO3MOKHOCTh
HampaBJICHUs JOKyMEHTOB B AJIEKTPOHHOM (opmare.

2.14.3. TlpemocraBiiecHHe MYHHUIIUIAIBHONH  yCIyrd  OCYIIECTBISETCS B
IeKTpoHHOU (hopme depe3 «JIMuHBI KaOMHET» 3asBHUTENs (MPEACTABUTENS 3asBUTENSI) Ha
PIIT'Y ¢ ucrnosib30BaHUEM EMHON CUCTEMBI HICHTH(UKAIIMN U AyTCHTH()HKAIIH.

Jlns moamucaHus 3asBJICHUS, yKazaHHOTOo B TyHkTe 2.6.1 moxapaszmena 2.6
paszzgena 2  HACTOSIIEr0 aJMUHHCTPAaTUBHOTO pEIJIAMEHTAa, HCIOJb3YeTCs  IMpOCTast
AJIEKTPOHHAS MOIHUCH.

[Ipn mnomaye 3ampoca Ha TNPEJOCTaBICHHUE MYHUIUNAIBHOW YCIYyIM B
ANIEKTPOHHOU (opMe NpeNoCTaBlIeHUE JOKYMEHTA, YAOCTOBEPSIOIIErO JINYHOCTh 3asiBUTENS,
He TpebyeTcsl.

[Ipu npegocraBieHUM 3asiBICHMS, YBEIOMIJICHHS JHOO MHCbMa IMpelICTaBUTEIEM
3asiBUTENIE B (OpME DIEKTPOHHOIO JIOKYMEHTa K TaKOMY YBEIOMIIEHHIO TPUIIAraeTcs
HajuexalmuM obpa3zom odopMiieHHas! JTOBEPEHHOCTh B (POpME BJIEKTPOHHOIO JOKYMEHTA,
MOANKUCAHHOTO JIMLIOM, BBIJABUIMM (TIOAMKMCABIINM) JOBEPEHHOCTb, C HCIIOJIb30BAHUEM
YCWJICHHOW KBaTM(PUIIMPOBAHHOW JIIEKTPOHHOW monanmucu (B cCiay4ae, €Clid TMpeACTaBUTEh
3asiBUTENIS JIEMCTBYET HA OCHOBAHUU JOBEPEHHOCTH).

WNHple noKyMeHTHI, YyKa3aHHbIe B TyHKTax 2.6.1, 2.6.2 moxpasmena 2.6
HACTOSIIIIEro paszjenia aAMHUHHCTPATHUBHOIO perjamMeHTa, U IMpenocTaBisemMbie B (opme
AIIEKTPOHHBIX JOKYMEHTOB, JOJDKHBI COOTBETCTBOBATH TpPEeOOBAHMSIM, YCTAaHOBJICHHBIM
3aKOHOIATEILCTBOM Poccutickoi ®denepanuu, " HOIITUCKHIBATHCS YCUJICHHOU
KBAIM(UIUPOBAHHON 3JEKTPOHHOM MOJMUCHI0 YHNOJHOMOYEHHBIX Ha TO JIMI, CTOPOH
JIOTOBOpA HWJIM OIPENIETCHHBIX 3aKOHOATeNbCcTBOM Poccuiickoit denepaiuu J0HKHOCTHBIX
JIUI] B YCTAaHOBJIEHHBIX 3aKOHO1aTesIbcTBOM Poccuiickoit denepannu ciaydasx.

WNHple nOKyMeHTHI, YyKa3aHHble B TyHKTax 2.6.1, 2.6.2 mnoxpasmena 2.6
HACTOSIIIEr0 pa3jena aJIMUHUCTPATUBHOTO perjiaMeHTa, U MpelcTaBisieMble B ¢opMme
AJIIEKTPOHHBIX ~ 00pa30B  JOKYMEHTOB, JOJDKHBI ~ OBITh  TOJNUCAHBl  YCHJIGHHOM
KBIM(UIIUPOBAHHON 3JIEKTPOHHON MOJMUCHIO JIMI, MOAMMCABIINX TaKU€ NOKYMEHTHI Ha
OyMa)XHOM HOCHTEJE, WIH JHI, KOTOpble B COOTBETCTBHUH C HOPMATHUBHBIMU MPaBOBBIMHU
aktamu Poccuiickoit ®enepanuu yrnoJHOMOYEHbI 3aBEPSITh KOMUU TaKUX JOKYMEHTOB B
(dbopMe TOKYMEHTOB Ha OyMa)KHOM HOCHTETIE.

DNeKTpOHHBIE  JOKYMEHTHl M JJIGKTpOHHBIE  0Opa3pl  JOKYMEHTOB,
npenocTaBiseMble 4epe3 «JIMuHbI KaOMHET» JOJDKHBIE COOTBETCTBOBATH CIEAYIOIIMM
TpeOOBAHUSM:

1) pasmep onHoro daiina, coaep)Kamlero SIEKTPOHHBIA JOKYMEHT WIH
AJIEKTPOHHBIN 00pa3 JOKYMEHTa, He AOJDKEH npeBbimath 10 M6. MakcumanbHbIi 00beM Bcex
¢aiinos - 50 M6;

2) nomyckaeTcs peloCcTaBIATh (aiiiibl cneayromux Gopmaros: txt, rtf, doc, docx,
pdf, xls, xlsx, jpg, tiff, gif, rar, zip. [IpegocraBnenue Qaiinos, nMeromuUX GoOpPMaTHl OTIUIHBIX
OT yKa3aHHBIX, HE JIOIYCKaETCs;

3) noxkymeHnTsl B opmare Adobe PDF nosmkHBI ObITh OTCKaHMPOBAHBI B YEPHO-
6er1oM MO0 cepoM IBeTe, 0OECHEeUrBaIOIIeM COXpAaHEHHE BCEX AayTEHTHYHBIX MPU3HAKOB
MOJUTMHHOCTH (KadecTBO - He MeHee 200 Touek Ha JI0iM, a UMEHHO: rpaduyeckoi MmoAnucu
TuIa, Te4YaTH, VYIJIOBOrO INTaMmma OliaHka (ecld TpHeMIieMO), a TakkKe PEKBU3UTOB
JOKYMEHTA;

4) KaXIbIi OTIENbHBIA JOKYMEHT JOJKEH OBITh 3arpy:K€H B CHCTEMY TOJa4d
JOKYMEHTOB B BHJE OTAeiIbHOro ¢aitna. KonndecTBo (aiijioB IOKHO COOTBETCTBOBATH



KOJIMYECTBY JIOKyMEHTOB, a HAaUMEHOBaHME (AIJIOB JOJDKHO MO3BOJATh MACHTU(DUIIMPOBATH
JOKYMEHT U KOJIMYECTBO CTPAHUL] B JOKYMEHTE;
5) daiinbl, HE JOIKHBI COAEPHKATH BUPYCOB M BPEIOHOCHBIX ITPOIPaAMM.

Pazzen 3. COCTAB, IIOCJIEJIOBATEJIBHOCTH Y CPOKH BBITIOJTHEHU S
AJIMUHUCTPATUBHBIX ITPOLIEJIYP, TPEBOBAHMS K ITOPSIIKY
X BBIIIOJIHEHMS, B TOM YUCJIE OCOBEHHOCTMU BBIITOJIHEHU S
AJIMUHUCTPATUBHBIX ITPOLEJYP (JEMCTBHI) B 3JIEKTPOHHOI ®OPME, A
TAK)XXE OCOBEHHOCTH BbITIOJIHEHUS AJIMUHCTPATHUBHBIX ITPOLIE/IYP
(JIEMCTBUIN) B M®I]

3.1. UcuepnpiBaromnuii mepeueHb aIMUHUCTPATUBHBIX TTPOTIEYP

[IpenocraBneHne MyHUIUMNAIBHOW YCIYIHM BKJIIOYaeT B ce0s  cleqyrouiue
aMUHUCTPATUBHBIE IIPOLEAYPBI:

- IpHUEM 3asBJICHUs O NPEIOCTABICHUN MYHUIMIIAIBHON YCIYrd W MPUIIAraeMbIX
K HEMY JOKYMEHTOB;

- PAacCMOTpPEHHE 3asBJICHUS O NPENOCTABICHUM MYHUIHWINAIBHON YCIYIHM U
IpuiaraéMplx K HEMY JOKYMEHTOB, TOATOTOBKa  pPE3yslbTara  IPEJOCTaBIICHUS
MYHULUITAJIBHON YCIYTH;

- HampaBJieHHe (BbIaua) pe3yabTaTa Mpe0CTaBICHUS MyHUIIMITAILHON YCIYTH.

3.2. Ilpuém u peructpanus 3asiBJICHUS O NPEJOCTABICHUH MyHULIUITAILHOU YCIYyTH U
IpUjlaraeéMbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBanumeM Ui HadyajJla aJIMUHHCTPATHBHOM TPOIEAYPHI SBISCTCS
MOCTYIUIEHUE JTOKYMEHTOB, YCTAHOBJIEHHBIX MNyHKTOM 2.6.1 mopapaznena 2.6 pazgena 2
HACTOSIIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. Jlo I KHOCTHBIM JIMIIOM, OTBETCTBEHHBLIM 3a BBIIIOJTHEHUE
aMUHUCTPATUBHOM MPOIIEAYPHI, ABIsACTCA creruannuct KoMurera, OTBETCTBEHHBIN 3a IPUEM
3a4BJICHUS O TPEIOCTABICHUU MYHUIIMIIAJBHOW  yciayrd (majee —  CIEHHAIIHUCT,

OTBETCTBEHHBIH 3a IPHUEM JIOKYMEHTOB).

Crnenuanuct, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, OCYLIECTBISET CIEIyIOLIUe
aJIMUHUCTPAaTUBHBIE IEWCTBU:

1) npu nuuHOM OOpAIlCHUU 3asBUTENs (TMPEICTABUTENS 3asBUTEINS) MPOBEPSIET
HaJIM4YMEe JOKYMEHTA, YIOCTOBEPSIOLIEro JIMYHOCTh 3asBUTENS (IIPEICTAaBUTEIIS 3asIBUTEIIA);

2) Mpu HAJMYUK OCHOBaHMM JUIsl OTKa3a B MpPHEME JTOKYMEHTOB, HEOOXOAUMBIX
JUIsl TIPEIOCTABJICHNUS MyHULIMIIAIIBHOM YCIIyTH, YCTaHOBIEHHOTO Mojipa3zienoM 2.7 pas3zaena 2
HACTOSILEro aJIMHUHMCTPATUBHOIO pErjaMeHTa, OTKa3bIBaeT B IPHEME C pPa3bICHEHHEM
IPUYMH;

3) mpu OTCYTCTBHUHM OCHOBaHHH [UIsl OTKa3a B MpHEMe JOKYMEHTOB, HEOOXO0UMBIX
JUI TIPE€OCTABIEHUS] MyHULIMIIAIBHON YCIyTH, YCTAaHOBJIEHHOTO Mozpas3fenom 2.7 pasnena 2
HACTOSIILEr0 aJIMUHUCTPATUBHOTO PErJIaMEHTa, OCYLIECTBIISIET MPOBEPKY MPEICTABIECHHOTO
3asBJICHMSI, CBEPSIET KOMMHU MIPECTABICHHBIX JOKYMEHTOB C UX OpUTHMHAJIAMHU (TIpU HAJIMYUN),
pPETUCTPUPYET 3aIpOC;

4) mpu NUYHOM OOpaIeHHH BBINACT 3aSBUTENI0 WIH €ro IPEICTaBUTEIIO
pacnucKy B MOJIYYEHUU JOKYMEHTOB C YKa3aHUEM UX NEPEYHS U ATkl IOJIy4EHUS;

5) mpy TOCTYIJICHWW 3asBJICHUS TOCPEICTBOM IIOYTOBOTO  OTIPABJICHHS
HaIpaBJIAET PACIIUCKY B MX MOJIyYEHUH 110 YKa3aHHOMY B 3as1BJIEHUU [IOYTOBOMY aJpeECy;

6) mpy TOCTYIUICHWH 3asBICHHUS M JIOKYMEHTOB B (OpMe DIEKTPOHHBIX
JOKYMEHTOB o0ecreynBaeT HalpaBjIeHUE 3asABUTENI0 (TPEACTaBUTENIO 3asBUTEIIN)



coobuieHre 00 MX MOIyYEHUH C YKa3aHHWEM BXOJAILIETO PETHCTPAIMOHHOIO HOMEpA, JaThl
IIOJIy4EHUS B JIMYHBIM KaOuHET 3asBUTEN (IIpeacTaBuTels 3asButens) Ha PIITY;

7) nepenaet 3asBJICHUE U JOKYMEHTB! JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
paccMOTpEHHUE 3asBICHUS O IPENOCTABICHUU MYHUIMNAIBHON YCIYTH U IPUTIAraeMbIX K
HEMY JOKyMEHTOB, IIOJIFOTOBKY PE3yJIbTaTa.

3.2.3. Ilpuem 3asBiaeHMsI O MPENOCTABICHUU MYHHULMIAIBHON  yCIyru
OCYILIECTBJISIETCS B IEHb €ro nocrymiaeHus B Komurer.

3.2.4. Kputepuem NpUHATUS PELICHUS B paMKax HACTOSIIEH aAMHUHUCTPAaTUBHON
MIPOLIEAYpPHI ABJISETCS HAIMYKE JTMOO OTCYTCTBUE OCHOBAHUM /71l OTKa3a B IIpUEME.

3.2.5. Pe3ynpTaTOM BBINIOJHEHUS aJMUHUCTPATUBHOM MHpOLEAYpPhl SBISAETCA
MIPUEM U PETUCTPALIUA 3a8BJICHUS U PUTIAraeMbIX JOKYMEHTOB.

3.2.6. CnocoboMm (¢uKcalu pe3yibTara BBITIOJIHEHHUS aJIMUHHUCTPATUBHOU
MpoLEAYypbl SBJSETCS Bblaya (HampaBieHUE) 3asBUTENIO (IIPEICTABUTENIO 3asiBUTEIS)
pacnucku (cOOOIIeHHsI) O MOJTYYEHUN JOKYMEHTOB.

3.3. PaccMoTpeHue 3asBiIeHUs O IPEAOCTABICHUN MYHUIIUTIATBHON YCIYTH U
MpHUJIaraeMbIX K HEMY JIOKYMEHTOB, TOJITOTOBKA Pe3yJIbTaTa MPea0CTaBICHUS
MYHULUIAJIBHON YCIyry

3.3.1. OcHoBanmeMm JUIsi Hadajla aIMUHUCTPATUBHON TIPOLETYPHI SIBISICTCS
MOCTYIUIEHHE 3aperMCTPUPOBAHHOTO 3asBJICHUS O MPEIOCTaBICHUN MYHULUIAIBHONW yCIyrU
W TpWIaraeMblX K HEMY JOKYMEHTOB /Ui TIOJTOTOBKH PEHICHUS O TMPeJ0CTaBICHUH
MYHHUIUTIATILHOM YCIIYTH.

3.3.2. JIOJIKHOCTHBIMH JIMIIAMH, OTBETCTBEHHBIMHU 32 PACCMOTPEHUE 3aABJICHUS O
MPEIOCTABICHUH MYHHUIIMIIAILHOM yCIYTH U MPUJIAraeMbIX K HEMY JOKYMEHTOB, MOATOTOBKY
pe3ynbTaTa NpeoCTaBIeHUS] MyHUIIUTAIBHON YCIIYTH SIBIISIFOTCS:

1) cnenuanuct Komurera, B AOKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOAMT
BBITIOJIHEHUE HACTOSIIENW aJMUHHCTPATUBHOW MPOLEAYpbl B COOTBETCTBUU C JIOJDKHOCTHOM
MHCTPYKLMEH (J1aree — CIeHalucT, OTBETCTBEHHBIN 32 IPOBEPKY);

2) pykoBoauTesnb KomuteTa (n1anee — pyKOBOJIUTED ).

3.3.3. Cneuuanuct, OTBETCTBEHHBIM 3a MPOBEPKY, BBIMOJHSIET CIEAYIOIINE
aJIMUHHUCTPATUBHbBIC IEUCTBUS:

1) ocymlecTBIsSET MPOBEPKY MPEACTABICHHBIX 3asBJICHUSA M JIOKYMEHTOB,
MOATOTOBKY MPOEKTA!

- CIOpaBKU O HEUCIIOJIb30BAaHUM (MCIOJNB30BAHMM) TpakJaHAMHU IpaBa
MIpUBATU3AIH;

- pemeHuss 00 OTKaze B MPEIOCTABICHUU CIPAaBKA O HEHUCIOJIb30BAHUU
(MCToIB30BaHMM ) TPaXKAaHAMU TIPaBa MPUBATH3ALMHY;

2) nepenaeT MPOEKThl PYKOBOIUTEIIO I PACCMOTPEHUS.

3.3.4. PyKOBOIUTEIb BHITIOJIHSET CIEAYIOIINE aIMUHUCTPATUBHBIC 1EHCTBUS:

1) mpoBepsieT naHHbIC, YKa3aHHbBIE B MIPEICTABICHHOM MPOEKTE;

2) mpu OTCYTCTBUH 3aMEUYaHHUI MPUHUMAET pelleHHe MyTeM MOANKUCAHUS MTPOEKTa
U TepelaeT ero JO0JDKHOCTHOMY IIMIly, OTBETCTBEHHOMY 3a HAampaBlIeHHWE pe3yiabTaTa
MPEIOCTaBICHUS MyHULIUTIATHHON YCIYTH;

3) mpu HaIWYUM 3aMEYaHUN K TMPOEKTY BO3BpPAIIAET €ro CHEIHAIUCTY,
OTBETCTBEHHOMY 3a TPOBEPKY, Js TOBTOPHOTO OCYIIECTBICHUS aJIMUHUCTPATUBHBIX
NEWCTBUM, YyKa3aHHBIX B nyHKTe 3.3.3. mnoxpasgena 3.3. HacTosALIEro pasfelna
aJIMMHHUCTPATHBHOTO periaMeHTa.

3.3.5. Cpok paccMOTpeHHUsl 3asBJIEHHS O NPEIOCTaBICHUU MYHUIUIAIbHOU
yCIyTd M TPWIAraeéMbIX K HEMY JIOKYMEHTOB W TMOATOTOBKH pe3yibTaTa MpPeJOCTaBICHUS
MYHHIIMIIATBEHON yeIyru — 8 paboumnx AHEH O JHA Mepeaay JOKYMEHTOB TSl paCCMOTPEHUS
Y TIOJITOTOBKHU pe3yibTaTa MPeI0CTaBICHUH MyHULIUTIATbHOU YCITYTH.



3.3.6. Kpurepuem npuHATUS PELIEHUS B paMKax HACTOSAIIEH aJMUHUCTPATUBHOM
IIPOLEAYpPHI ABJIAETCS HAJIUYHUE WM OTCYTCTBHE OCHOBAaHUM Ui NMPUHATHS OTPULATEIHLHOTO
pelLIeHuUs.

3.3.7. Pe3ynpTaTOM BBIIIOJHEHUS aJMHUHUCTPATUBHOM MHPOLEAYPHI SIBISIETCA
JOKYMEHT, SIBJISIOLIMICS pe3yabTaTOM MyHULIMIIAJIbHOW YCIIyTH.

3.3.8. Cnocobom (¢uKkcaluu pe3yibTara BBIIOJIHEHHUS aJIMUHHUCTPATUBHOU
MPOLEAYPHI SBJISETCS MOANUCAHHBIN JOKYMEHT, SBIISIIOIIMNICSA PE3YyIbTaTOM MPEJOCTaBICHUS
MYHULHUIIAJIBHON YCIYTH.

3.4. HampasieHnue (Bbl1aya) pe3ysabTaTa Ipea0CTaBICHU MyHUITUTTIATHHON
YCIYTH

3.4.1. OcHoBanmeM JUIsl HadaJla aJMUHUCTPATUBHON TPOIEIYPHI SIBIISICTCS
MOCTYIUIEHWE TOJANKUCAHHOTO JIOKYMEHTa, SIBJISIOUIEroCs pe3ylbTaToOM IPeloCTaBIICHUS
MYHUILUIIAJIBHON YCIYTH.

3.4.2. JIoMXHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a HAalIpaBJeHUE pe3yibTaTa
MIPeIOCTaBJICHNUS MYHUIIUIATBHOM YCIyTH, siBisieTcs crneunanuct Komurera, B JOMHKHOCTHBIE
0053aHHOCTH KOTOPOTO BXOJUT BBINOJHEHUE HACTOSILIEH aJMUHUCTPATUBHOW MpOIENyphl B
COOTBETCTBHUU C JIOJDKHOCTHOW WHCTPYKIHMEH (majmee — CHIeNHaliuCT, OTBETCTBEHHBIM 3a
HalpaBJIeHUE PE3yJIbTaTa).

Crenmanuct, OTBETCTBEHHBIM 3a HampaBl€HHE pe3yJbTaTa, BBIMNOJIHSET
cleyolre aAMUHUCTPAaTUBHbIE JEHCTBUS:

1) mpu BBIOOpE 3asBHTENEM criocoba mosydeHus pesyiabTara yciayru B OMCY
MIPU JTMYHOM OOpaIeHUN — YBEIOMIISET 3asBUTENS (MIPEACTABUTENS 3asABUTEINS) IO TelePOoHy
O BO3MOXKHOCTHM TMOJYYEHHs JIOKYMEHTa C TMOCJIEIyIoleld €ero BblJadel Npu JUYHOM
oOpareHuu 3assBUTENS (MMPEACTaBUTES 3asIBUTEINS);

2) npu BBIOOpE 3asgBUTEIEM CITOCO0A MOydCHHS pe3yibTaTta yeuyrd dyepe3 MdI]
— OCYIIECTBJISIET B COOTBETCTBUU CO CIOCOOOM, OMPEIENEHHbIM COTJIAIIEHUEM O
B3aumoaeiicteun ¢ M®ILI, nepenauy pesyiabraTa Npea0CTABICHUS] MYHUIIMTIAILHONW YCIYTH B
M®I];

3) mpu BBIOOpE 3asBUTENEM CrOcO0a TIONydeHHs pe3y/ibTara yCIyrd B
AJIEKTPOHHOM BHJIE€ — HAMpaBisieT dYepe3 JIMYHBbIA KaOMHET 3asBUTENS YBEIOMIJICHHE O
MPUHATHH PEIICHUS C MPHIIOKEHUEM AJIEKTPOHHON KOMUHM MH(YOPMAILIMOHHOTO MHUChMa JH00
OTKa3a B IpUeMe JOKYMEHTOB.

Cpok HampaBiieHus (BbLAAYU) pe3yibTaTa MyHULIUIIATBHOW YCIYTH — B TeueHue 1
paboyero 1HS CO AHS MOATOTOBKM HHGOPMAIMOHHOTO MHCbMa JUOO OTKa3za B TMpueMe
JOKYMEHTOB.

3.4.3. Kputepuem npuHATUS PEUICHHUS B paMKax HACTOSIIECH aIMHUHHCTPATUBHON
MIPOLIEYpPHI SBISETCS BEIOPAHHBIN 3asBUTEIEM CIIOCO0 MOTY4YEHHUS Pe3yabTaTa YCIYTH.

3.4.4. Pe3ynbTaTOM BBITIOJIHEHUSI aJMUHUCTPATUBHON MPOIEAYPHI SBISETCS
HaIpaBJIeHHE 3aABUTEII0 UHPOPMAIIMOHHOTO MUChMa MO0 0TKa3a B pueMe JOKYMEHTOB.

3.4.5. CnocoboM ¢ukcanuu pe3yabTaTa BbIMOJIHEHUS aJMUHUCTPATUBHOM
MpPOLIEYPHl SABJSETCS OTMETKA O HaMpaBlIeHWU (BbIgaue) MHPOPMAIMOHHOTO MHChbMa JHOO0
OTKa3a B IpHUeMe 3asBUTEIIIO.

3.5. Ilopsimok ocylecTBIEHNS aIMUHUCTPATUBHBIX MPOLEAYP B ANEKTPOHHOU
¢dbopme, B ToM gncie ¢ ucnonb3oBanrem EINTY u PIITY

3.5.1. Ilonyuenue 3asBUTENEM B JIEKTPOHHOU (popme MHDOpMAIMU O CpOKaxX U
MOpSAZIKE  TMPEJOCTABICHUS MYHHMLMNAIBHOM YCIYTH  OCYHIECTBISIETCS  IOCPEICTBOM
odurmansHoro caiira OMCY, EII'Y, PIIT'Y.



3.5.2. 3anuck B 3nekTpoHHOUN Popme Ha mpueMm B OMCY mist mogauu 3armpoca o
MPEJOCTaBICHNU MYHUIUIIAIBLHON YCIYTH MPOU3BOANTCS Yepe3 opunuanbubiil caiit OMCY,
PIIT'Y.

3asgBUTENIO MPEIOCTABISETCS BO3MOXKHOCTH 3allUCH B JIIOObIE CBOOOJHBIC IS
IpuemMa J1aTy ¥ BpeMsl B npezenax ycraHoBiaeHHoro B OMCY rpaduka npuema 3asBUTENEH.

3anuch B 3JEKTpOHHOM (opme Ha mnpuem B MODIL[ ans nomaum 3ampoca o
MIPEIOCTABICHUH MYHUIIMIAIBHON yCIyrd NMpou3BOAMUTCA depe3 oduuuanbHblil calT MOL],
PIIT'Y.

3.5.3. ®opmMupoBaHHME 3ampoca 3asBUTEIIEM OCYLIECTBIISIETCSA MOCPEACTBOM
3aIOJIHEHHSI AIEKTPOHHOM (hopmbl 3anpoca Ha PIIT'Y.

3.5.4. Ilpu nmomaue 3asiBUTENIEM 3ampoca B 3JIEKTPOHHOU (opme He Tpebyercs
MIPEI0OCTABJICEHNE 3asBUTEIEM IOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

3.5.5. Ilpu HampaBieHHH 3ampoca Ha MPEAOCTAaBIECHNE MYHHUIIMIAIBHON YCIyTH
yepe3 PIIT'Y HanpaieHnue cooOieHus 0 mpuemMe 3ampoca (0TKa3 B MpUeMe) OCYIIECTBIISACTCS
B JIMYHBII KaOUHET 3asBUTENS (MpeacTaBuTens 3asButens) Ha PIITY.

3.5.6. TlomyueHnue 3asBUTENIEM B OJJIGKTPOHHOM (opMe cBeneHuili O Xoje
BBITIOJTHEHHS 3allpoca O MPEIOCTaBICHUH MYHHIIUIIAIBHOW YCIYTH OCYIIECTBIISIETCS Yepes3
JMYHBIA KaOMHET 3asBUTEIIS.

3.5.7. Ilpu BbIOOpe 3asBUTENEM crHocoba MONy4YeHHs] pe3yiabTaTa YCIyTH B
AIIEKTPOHHOM BHUJIE YBEJIOMJICHHE O IPUHSATHH PEIICHHS C TIPUIIOKEHUEM DJIEKTPOHHON KOTIHH
JTOKYMEHTA, SIBIISIOMIETOCS PE3YJIbTaTOM TPEIOCTABICHUS MYHHIUTIAIBHOW YCIYTH, JHOO
OTKa3a B IpUEME HAMpaBIIACTCS Yepe3 TNIHBIN KaOuHeT 3asButens Ha PIITY.

3.5.8. B snexTpoHHOM BHIE XKajmoba Ha HapyIIEHHWE MOPSAIKA MPEIOCTaBICHUS
MYHUIIMTIATLHON YCIYTH W JocyaeOHoro (BHecyaeOHOTro) oOXajdoBaHUS pEIICHUNH |
neiictBuii (6e3aeiictBus) OMCY B mporiecce MOTydeHUs] MYHHUITUTIATLHOW YCIYTH MOYKET
OBITH TOJIaHA 3asBUTENIEM MOCPEACTBOM odunmansHoro caiitra OMCY, M®II, EIT'Y, PIITY,
dbenepanbHON TOCYAApCTBEHHON HWH(GOPMAIIMOHHONW CHCTEMBI, OOECIEUYMBAIONICH MPOIIECC
JOCYIeOHOTO (BHECYIEOHOTO) 00XKaTOBaHUs PEIICHUN U JeHCTBUM (Oe31eiCTBYS).

3.6. OcobGeHHOCTH MPEAOCTABIICHUS] MYHUITUITATLHON yciayru B M®I]

3.6.1. IlpenocraBienne MyHuUnaibHOU yciyru B MO®II ocymecTBisercs npu
HAJIMYUM COTJIAIICHUS O B3aUMOJIEUCTBUH, 3aKiIF0ueHHOTO Mexay OMCY u M®II.

3.6.2. CocTaB aIMUHUCTPATUBHBIX IIpoLeAyp (AelicTBHil), BhimoHAeMbIXx MDL:

3.6.2.1. IIpuem 3asBiIeHHS O IPEAOCTABICHUN MYHUIUIIATBHOU YCIIYTH.

OcHoBaHueM [UIs Hayaja aJMHHUCTPATUBHOM MpPOLIEAYpPbl SBISAETCA JUYHOE
oOparenue 3asaBuTes 1100 ero npeacraBurels B MOLI.

Paborauk M®ILI:

1) mpoBepsieT HaaM4YHE JAOKYMCHTOB, MOATBEPIKAAIONIUX JIMYHOCTH 3asBUTEIIS
(mpencraBuTens 3asgBUTES);

2) mpH HATUYUKM OCHOBAaHHWU JUIS OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS  TIPEAOCTaBJICHHUS] MYHUIUMNANBHOW yCIYTH, YCTAaHOBJICHHBIX a03aleM BTOPHIM
noapaszzaena 2.7. HACTOSIIEr0 aJMHUHUCTPATHUBHOTO PErJIaMEHTa, OTKa3bIBAa€T B IPUEME C
pa3bSCHEHUEM IIPUYMH;

3) mpH OTCYTCTBHU OCHOBAHHIA JJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXO0IUMBIX
JUIS  TIPEAOCTaBJICHHS] MYHUIUMNATBHOW yCIYTd, YCTAaHOBJICHHBIX a03aleM BTOPHIM
noapaszAesioM 2.7. HACTOSIMIET0 aJMUHHUCTPATUBHOIO pErjaMeHTa, OCYIIECTBISET MpPUEM
3asiBiieHUs (YBEJOMIIGHUS, MHChMa) MO0, B ciydae BbIOOpa 3asBUTENs (TpeaCcTaBUTENs
3asiBUTENsA) MpU OOpalieHud 3a JByMs W OoJjiee yclyramMu, KOMIUIEKCHOTO 3ampoca |
JIOKYMEHTOB;



4) nIpu  OTCYTCTBUHM 3JIGKTPOHHOTO JIOKyMeHTooOopota ¢ OMCY npu
HEO0X0IMMOCTHU OCYIIECTBIISIET CHATHE KOIIMU C OPUTHHAJIOB JOKYMEHTOB M UX 3aBEPEHHE;

5) npu HaTMYMU BIEKTPOHHOrO JA0KyMeHTooOopota ¢ OMCY ocyiiecTBiaseT
MIOATOTOBKY JJIEKTPOHHBIX OOpa30B 3asABiIEHUU (YBEAOMJICHHUS, IHUCbMA, KOMIUIEKCHOTO
3arpoca) ¥ J0OKyMEHTOB (IIpy HAJIMYUH ), OPUTHHAJIBI BO3BPAIIAET 3aABUTEIIIO;

6) BBIAACT 3asABUTENI0O WJIM €r0 MPEACTABUTEII0 PACIUCKy B IOJIYYCHHUH
JIOKYMEHTOB C YKa3aHMEM HMX MEePEUHs U JaThl MOJy4YeHUs (ajiee — pacnucka) 1ubo, B cirydae
MOJIyYEHUSI YCIYTH B COCTaBE€ KOMIUIEKCHOTO 3ampoca, - BTOPOW 3K3EMIUISIP KOMIUIEKCHOTO
3ampoca.

[IpueM 3asBineHus O NPENOCTABICHUM MYHHIUNAIBHOM yciuyru B MO®I]
OCYILIECTBIISIETCS B IEHb 00pallleHus 3asBUTENS (TIPEICTaBUTEINSI 3asBUTEINS).

3.6.2.2. Beigaua pe3ynbTaTa MyHULIMIIAIBHOM YCIYTH.

OcHoBaHMeM /17151 Havajia aIMUHUCTPaTUBHOMN MPOLEAYPHI SBIISETCS MOCTYIUIEHNE
B M®I] u3 OMCY nokymeHTa, SIBISIONMIETOCS PE3YIHTATOM MYHUIIUITAIBHOM YCIIYTH.

Paborank MOILI:

1) B ciiy4ae MOCTYIJICHUS B COOTBETCTBHU C COTJIALICHUEM O B3aUMOJCHCTBHUHU
JOKYMEHTA, SIBJISIOLIETOCS Pe3yabTaTOM MYHUIMIAIBHON YCIYrd B 3JEKTPOHHOM (opmare,
MOJMUCAHHOTO 3JIEKTPOHHOW TOANMUCHhIO JospkHOCTHOTO Jmia OMCY,  ocymecTBisieT
MOATOTOBKY M 3aBepeHUE JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENe, TMOATBEPKAAIOMINX
coJiep’KaHue AIIEKTPOHHBIX JJOKYMEHTOB;

2) undopMHpyeT 3agBUTEIsT O TMOCTYIUICHMH JOKYMEHTa, SIBIISIOIIETOCS
pe3yIbTaTOM MYHUIIMNAIBHON YCIYrd, CHOCOOOM, yKa3aHHBIM 3asBUTEIEM MpU  MOAaye
3ampoca Ha IpeJoCTaBIeHUEe MyHUIIUIAIBLHOMN YCIIyTH;

3) npu oOpamennn B M®I[ 3asBurens (IpeacTaBUTENS 3asABUTEIA) C
JOKYMEHTOM, YIOCTOBEPSIOUIMM JIMYHOCTH (TIOJIHOMOYHMS) U PACHUCKON (KOMIUIEKCHBIM
3aMpoCcoOM) OCYILECTBIISIET BhIJAaUy AOKYMEHTA, SIBISIOIIErOCsS Pe3yabTaTOM MYHHUIMIAIbHON
YCIIYTH.

NndopmupoBanue 3agBUTENs] O TOCTYIJICHHUH JOKYMEHTA, SIBJISIFOIIETOCS
pe3ylbTaTOM MYHHMIMIIAIBHOM YCIyrH, OCYLIECTBJSETCS HE mo3aHee 1 pabouero s,
CIEAYIOIIEro 3a IHEM ero nocryrmieHus B MOII,

3.7. HOprI[OK HCIIPABJIICHUA JOIMYHICHHBIX OIIE€YaTOK U oIInOOK B BBIJITAHHBIX B
pe3ybTaTe NPEAOCTABICHUA MYHHHHHaHLHOﬁ YCIyru JOKyMEHTax

B ciiyuae BbIsIBICHHS 3asBUTENEM ONEYATOK W (WIM) OMIMOOK B BBIJAHHOM B
pe3ysbTare MpeoCcTaBIeHH MyHUIIMIIAIBHON YCIYTH JOKYMEHTE, 3asiBUTEIb IPE/ICTABISET B
OMCY, HenocpeaCTBEHHO, MO0 MOYTOBBIM OTIIPABICHUEM IOJMUCAHHOE 3asiBICHUE O
HEOOXOJMMOCTH UCIIPABICHUS JOMYILECHHBIX ONEYaTOK W (MJIM) OMHNOOK C HM3JI0KEHUEM HX
CYTH U IPUJIOKEHHE KOTIUU IOKYMEHTA, COJIeP KAIIEro OneyaTky U (MJIM) OLIUOKH.

Odopmiienue 1 HanpaBiieHUe (Bbl1a4a) 3asBUTEIIO JOKYMEHTA C UCIPABICHHBIMU
orneyatkaMu (OIIMOKaMu) WK OTBeTa ¢ MH(opMaleld 06 OTCYTCTBUM ONEYaTOK M OLIMOOK B
BBIIAHHBIX B pe3yJabTaTe TNPEAOCTaBIEHMM MYHULUMOAIBHOW YCIYTH  JIOKyMEHTax
ocyliecTBaseTcs 10JDKHOCTHBIME unamMu OMCY B cpok, He HpeBbILAKOMUNA 5 paboymnx
JHEW ¢ MOMEHTa MOCTYIIEHHUS] COOTBETCTBYIOILETO 3asBICHMSL.



PA3JIEJT 4. ©OPMbI KOHTPOJIA
3A UCITOJIHEHMEM AJIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. [lopsAnok OCyIIECTBICHHS TEKYILEr0 KOHTPOJISA 33 COOIIOICHUEM
1 UCIIOJTHEHUEM OTBECTCTBCHHBIMU JOJI’KHOCTHBIMHU JIMIIaMU
MTOJI0KECHUH AAMUHUCTPATUBHOI'O PEriIaMCHTA U MHBIX
HOPMAaTUBHBIX IIPABOBBIX AKTOB, YCTAaHABJIMBAIOIIUX Tpe6OBaHI/I$I
K IIPEJOCTABICHUIO MyHUIIUIIAIBHOW YCIIYTH,

a TAK)Ke NIPUHATUEM UMH PELICHUN

Texymuii KOHTPOJIb 32 COOJIFOJICHUEM U UCIOJHEHUEM JOJDKHOCTHBIMH JIIIAMU
MOJIOXKEHUW HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIAaMEHTa U MHBIX HOPMATHUBHBIX MPABOBHIX
aKTOB, YCTAHABIMBAIOLIUX TpeOOBaHUS K TMPEIOCTaBICHUIO MYHUILIMINAIBHOW YCIYTH,
ocymiecTBisieTcs: pykoBoauteniem OMCY.

Texkymuil KOHTPOJIb OCYLIECTBJISETCS HA MOCTOSIHHOW OCHOBE M HaIpaBJI€H Ha
BBISIBJICHUE W yCTpaHEHWE MPUYUH U YCIOBUH, BCJIEICTBHE KOTOPBIX ObUTH HApYIIEHBI MpaBa
3asiBUTENIEH, a TaKKe pacCMOTPEHUE, NPUHATHE PEIIeHUH, TMOATOTOBKY OTBETOB Ha
oOpareHust 3asBUTENICH, coepKallne KaloObl Ha ACHCTBUA (Oe3/1eHCTBHE) TOIKHOCTHBIX
JIULL.

[Ipy BBIABIEHMM B XOJ€ TEKYIIErO KOHTPOJIA HApPYIIEHUH IOJIOKEHHUN
HACTOSIIET0 aJMUHUCTPATUBHOTO pErjIaMeHTa W HWHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
YCTaHaBJIMBAIOIINX TPeOOBAaHUS K MPEIOCTABICHUIO MYHUIIUITAIHON yCIYrd, PyKOBOAUTEIN
CTpYKTYpHBIX monpazaeneauii OMCY, OTBETCTBEHHBIE 3a OpraHuU3aIMil0 paboThl TIO
MPEAOCTABICHUID MYHUIUIAIBHON YCIYTH, NPUHUMAKOT MEPHl 10 YCTPAHEHHMIO TaKUX
HapyIIEHU W HanpabisiioT pykoBoauTentro OMCY npemyiokeHuss O NPUMEHEHUH WU
HEMIPUMEHEHUH MEp OTBETCTBEHHOCTM B OTHOLICHHWM JOJDKHOCTHBIX JIUL, JOMYCTUBIINX
HapyILIEHHUS.

4.2. IlopsinoK U NEPUOAUYHOCTD OCYIIECTBICHUS TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
MIOJIHOTHI ¥ KAUeCTBa MPEI0CTABIICHUSI MyHUIIUTIAIBHON YCIYTd, B TOM YHCIIE TOPSAOK U
(hopMBI KOHTPOJIS 32 IOJTHOTOM M Ka4e€CTBOM IMPEA0CTABICHUS MyHUIIMIIAIBHOU YCIYTU

[TpoBepkn mpPOBOAATCS B IEISIX KOHTPOJS 3a TIIOJHOTOW UM KadyecTBOM
NPEJIOCTaBICHUS] MYyHUIMIIAIBHON YCIYTH, COOJIONCHUEM M WCIIOJHEHHWEM JOJDKHOCTHBIMHU
munamMu - OMCY  1osio)KeHU  HAcTOSILEro aJMUHUCTPATUBHOIO PErJIAaMEHTa, HHBIX
HOPMAaTHUBHBIX MpPaBOBbIX akToB Poccuiickoit @enepanun, CaxaauHcko —obnactu
YCTaHABJIMBAIOIINX TPEOOBAHUS K MTPEJOCTABICHUIO MyHUIIUIIAIIBHON YCIYTH.

[TpoBepku MOTYT OBITh IJIAHOBBIMU U BHETJIAHOBBIMH.

[leppoguyHOCTE ~ TPOBENEHMS  IUIAHOBBIX ~ IPOBEPOK  YCTaHABJIHMBACTCS
pykosoautesneM OMCY.

BHernuiaHOBBIE TPOBEPKH OCYILECTBIAIOTCS B clydae IOJY4YEeHHUS >Kanod Ha
pemeHust unu  jaedctBus (6e3neiictBue) AomKHOCTHBIX juil OMCY, mnpuHATBIE WM
OCYILIECTBJICHHbIE B XOJ€ MPEJOCTABJICHUS MYHUIUNAIBLHOW YCIYyrH IO PELICHUIO
pykosoautesneM OMCY.

Pe3ynpTaThl MpOBEpKH MOJHOTHI M KauyeCcTBA MPEAOCTABICHUS MYHHIIMIIATbHON
ycayru Oo(opMIISIOTCS aKTOM, B KOTOPOM OTMEYAlOTCSl BBISBIEHHBIE HEJAOCTATKU U
MPEUIOKEHUS 110 UX YCTPAHEHHUIO.



4.3. OTBeTCTBEHHOCTH JNOJDKHOCTHEIX it OMCY 3a pemienus u aeiictus (0e3aelicTBue),
MpUHUMAaeMbIe (OCYIIECTBIISIEMBIC) B XO/I€ MPEOCTABICHHUS MYHULIUITAIBHOU YCITYTH

JIOJMKHOCTHBIE JIMI]Aa HECYT IE€PCOHAJIbHYI0 OTBETCTBEHHOCTb 3a DELIECHUS U
neiictBust  (Oe3neicTBUE), NpPUHHUMAaeMble (OCYIIECTBIIIEMbIE) B XOJE IPEAOCTaBICHUS
MYHHUIUITAIILHOM YCIIYTH.

4.4. Tlonoxenusi, Xapakrepusyiomue TpeOoBaHus K ¢opMaM KOHTPOJIS 3a
MPEAOCTABICHHEM MYHHUIIUIIATBHON YCIYIH CO CTOPOHBI Tpa)KJaH, WX OOBEIMHEHUH U
OpraHu3aIuin

KoHTponb 3a nmpenocraBieHMeM MYHULIMIIAIbHOW YCIYT'M CO CTOPOHBI I'paXKIaH,
X 00bEIMHEHUIM M OpraHu3alliu OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH JIEATEIbHOCTU
OMCY npu npeaocTaBiIeHUM MYHHULIMIIAIbHOW YCIyrH, MOJTY4€HUs MOJHOM, aKkTyalbHOU U
JOCTOBEPHOM MH(POpPMAIMK O TOPSAKE TMPEAOCTaBICHUS MYHHUIMIAIBHOM yCIyru U
BO3MOKHOCTH JIOCYJIEOHOTO pacCMOTpeHus oOpaiieHuil (>kajio0) B MPOIecce MOTYICHHS
MYHHUIIUTIATBHOU YCITYTH.

Pazzen 5. JOCYJEBHBIN (BHECY IEBHBII) ITOPSJIOK OBXXAJIOBAHWS PEIIIEHUIA
N AEVMCTBUU (BE3JAEUCTBUA) OMCY, MOI1], A TAKXE UX JOJDKHOCTHBIX JINLI,
MVYHUIUITAJIBHBIX CIIYKAIINX, PABOTHHUKOB

5.1. Uadopmarus 11 3aBUTEIIS O €T0 TIPaBe MOJIaTh kKajao0y Ha penieHue U (W) AeHCTBUE
(6e3neiictBue) OMCY, M®II, a Takkxe UX TOHKHOCTHBIX JIUII, MyHHITUTIATBHBIX CITYXKaIIUX,
pabOTHUKOB

3asBUTEN, HMEET MPaBO TMOAATh >KAIO0y Ha permieHne W (WIu) JCUCTBUE
(6e3neiicteue) OMCY, MO®II, a Takke UX JOHKHOCTHBIX JIMI, MYHUITUTIATBHBIX CIYXKaITUX,
PabOTHHUKOB.

5.2. Ilpenmer »xanoOsl

3asBUTEIIb MOYKET OOPATUTHCS € )KAJO00W B TOM YHUCIIE B CIEAYIOIIUX CIIydasK:

1) HapyleHue cpoKa PEruCTPAIMH 3arpoca O NMPEAOCTABICHUH MYHHIIAIAIBHOM
YCIIYTH, KOMILUIEKCHOTO 3aIpoca;

2) HapylIeHHE CPOKa MPEJIOCTABICHHSI MYHHIIMIIAIbHON YCIyrU (B OTHOLICHUU
neiictBus  (6e3peiictBus) OMCY, a Takke €ro JODKHOCTHBIX JIMIl, MYHHUIIMIAIbHBIX
CIIy’KaluX, paOOTHHKOB);

3) TpeboBaHue y 3asIBUTEIIS JOKYMEHTOB WJIM UH(DOPMAIIUH JIHOO OCYIIECTBICHUS
NeWCTBUH, IPEeICTaBIEHUE UIIH OCYIIECTBICHNE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU
IIPaBOBBIMU  aKTaMM, YKa3aHHbBIMM B Mojpaszziene 2.5 paszgena 2 HAcTOSIIETO
aJIMMHHUCTPATUBHOTO PETJIaMEHTa;

4) oTka3 B IMpHEMEe JOKYMEHTOB, NpPEIOCTaBIE€HHE KOTOPBHIX IMPETyCMOTPEHO
HOPMaTHBHBIMM NPaBOBBIMH aKTaMHM, YKa3aHHBIMH B Mojpaszene 2.5 paszena 2 HacTOSIIEero
aJIMMHHUCTPATUBHOTO PETJIaMEHTa, y 3asBUTES;

5) OTKa3 B MPENOCTABICHUN MYHUIMNAIBHON YCIYru (B OTHOLIEHHM JEHCTBUS
(6ezneiictusi) OMCY, a Takke ero JIO/DKHOCTHBIX JIML, MYHHUIMIIATbHBIX CIY)KaIIHX,
pabOTHHKOB);

6) 3arpeboBaHME C 3asBUTENS IMPH MPEJOCTABICHUH MYHUIIUMNAIBHOW YCIyrH
TUTATHI;



7) OTKa3 opraHa, IpeJ0CTaBISAIONIEr0 MYHUIIMIAIBHYIO YCIYTy, JOJKHOCTHOTO
JUIa OpraHa, OpraHa, IpEeAOCTaBIISIIOIIET0 MYHULMIAIbHYIO YCIYry, B HCIPaBICHUU
JOMYIICHHBIX MMH OINEYaTOK M OIIMOOK B BBLAAHHBIX B pPE3y/lbTaTe MPEIOCTaBICHUS
MYHUIIUNATBHOW YCIYTH JTOKyMEHTaX JUO0 HapyIIeHHWE YCTAHOBJIEHHOTO CpOKa TaKUX
WCIIPABIICHUN.

8) mHapymeHwe cpoka WJIM TOpsJAKAa BbIIAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABJICHNS MYHULIUIIAJIbHON YCIIYTH;

9) mpuocCTaHOBIEHUE NPEIOCTABICHUS MYHUIMIIAIBHON YCIYrH (B OTHOIICHHUH
neiicteus  (OezneiictBuss) OMCY, a Takke €ro JOJDKHOCTHBIX JIMI, MYHHUIMIAJIbHBIX
CIIy’KaluX, pa0OTHUKOB);

10) tpeGoBaHmMe y 3asBUTENS IMPH MPEJOCTABICHUN MYHHIUTAIBHOW YCIYTH
JOKYMEHTOB WM HWH(OpMalUu, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU IEPBOHAYAIBHOM OTKa3e B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABJICHNS MYHUIIMNIANIBHOM yCcIIyru (B oTHOIIEHUHU JercTBus (6e3neiicteus) OMCY, a
TaK)Xe €ro JOJKHOCTHBIX JIUI], MyHULIUIIAIbHBIX CIYXKaIIUX, pA0OTHUKOB).

5.3. OpraHbl MECTHOTO CaMOYIPABJIEHUS U YITOJTHOMOYEHHBIE HA pACCMOTPEHHUE
XKanoObl JOJLKHOCTHBIE JINIA, KOTOPBIM MOJKET ObITh HallpaBiieHa kajioba

5.3.1. Xamoba wa pemenus wu jgewictBus  (Oe3geiictBus)  OMCY,
MIPEIOCTABJISIFOIIETO MYHHIIMITAIBHYIO YCIYTY, €ro JIOJDKHOCTHBIX JIMIl, MYHHIIATIATBHBIX
CIIy)KaluX, PaOOTHUKOB YYaCTBYIONIUX OpPraHU3AIlMi paccMaTPUBACTCS PYKOBOIUTEIIEM
OMCY.

Kanobsl Ha pemenus u aeictBus (Oe3meiictBue) pykoBoautenss OMCY
MOJAIOTCSA B BBIMICCTOSIIIMN OpraH (MpU €ro HaJW4Yuu) JUOO B CiIydae €ro OTCYTCTBUS
paccMaTpUBaIOTCA HEMOCPEACTBEHHO pykoBoautesiem OMCY.

5.3.2. Kaymoba Ha pemeHuss u nedctBus (6e3mericTBusi), paboTHrkoB MOI]
paccmaTtpuBaetcs pykoBoautenem MOLI.

Kanoba na pemenust u neiictBusa (6e3aeiictBus) M®PL, pykoBoautens MOIL]
paccmaTtpuBaetcst yupeauresniem MOILI.

5.4. Ilopsiok mojauu U pacCCMOTPEHHUS KaI0O0bI

[Togaua u paccMoTpeHue anoObl OCYIIECTBISIETCS] B TOPSAIKE, YCTAHOBIECHHOM
cratbeii 11.2. depepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanymu
MPEIOCTABICHUS TOCYIapCTBEHHBIX M MYHUIUNANBHBIX yciuyr» u [lomoxenuem 00
0COOEHHOCTSAX TOJAaud M PACCMOTPEHHUS >KaJIo0 Ha pelieHuss W ACUCTBUs (Oe3nelicTBHE)
OMCY u ero AOMKHOCTHBIX JIHI, MyHULMIAIBHBIX CIYXalUX, a TakKK€ Ha PELICHUS U
neiictBus  (6e3peiicteue) MOILI, pabotHukoB MOILI, yTBepKIEHHBIM MOCTAHOBJICHHUEM
aJMUHUCTpPAllUd MYHHULUOAIBHOTO 00pa3oBaHus «XOJMCKHH TOpPOJACKON OKpyr» OT
17.01.2019 Ne 53 «O6 yrBepxaenuu Ilonoxenns 06 0COOEHHOCTSIX MOJauu U PACCMOTPEHHUS
KanmoO Ha pemieHuss W JAedcTBUs (Oe3leiCTBHE) OpraHa MECTHOTO CaMOYIpaBJICHUS
MYHUIIUIAIBHOTO 00pa30BaHUsl «XOJMCKUH TOPOJACKON OKpYr» M €ro JOJKHOCTHBIX JIMIL,
MYHUIUOAIBHBIX ~ CIYXalldX OpraHa MECTHOTO CaMOYIpaBJIEHUS MYHUIUIAIBLHOTO
oOpa3oBaHusl «XOJMCKUI TOpPOJCKOM OKpyr», a TakkKe Ha peleHus U JAeUCTBUS
(Oe3neiicTBue) MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, PAaOOTHUKOB MHOTO(YHKIHOHAIHLHOTO
LEHTpA.



5.5. Cpok paccMOTpEHUS KaTOObI

XKanoba, mnocrymuBmas B OMCY, MOIl, yupemutenro MOIL], mmbo
BBIIIECTOSIINN OpraH (Ipu €ro HaJu4uHu), MOAJIEKUT PACCMOTPEHUIO B TEUEHHME MATHAALATU
paboumx IHEH cO ITHS €€ perucTpanuu, a B ciiydae oOxamoBanus otkaza OMCY, MOI] B
NprueEME NJOKYMCHTOB Yy 3asABUTCIIA 100 B HCIIPABJICHUHN AOMYHICHHBIX OIICYAaTOK U OHII/I6OK
WIK B cllydae 0O0KaJOBaHHS HApYyIICHUS YCTAHOBIECHHOTO CPOKa TAaKWX HWCIIPABICHUH - B
TE€YEHHE MATU PabOUUX JTHEH CO JHS €€ PErucTpaluu.

5.6. [lepeuenb OCHOBaHUH AJIs1 IPUOCTAHOBJICHUSI pACCMOTPEHUS Kajl00bl B
cllydae, €CJId BO3MOKHOCTb IPHOCTAHOBIICHUS NIPEyCMOTPEHA 3aKOHOIaTEILCTBOM
Poccniickoit enepanuun

[IprocranoBiieHHE PACCMOTPEHUS KaJIOObI HE IOITYyCKAEeTCs.
5.7. Pe3ynbTat pacCMOTPEHUS KATOOBI

[To pe3ynapTaTaM paccMOTpPEHHUS KaT0Obl MPUHUMAETCS OJHO W3 CIEIYIOIIUX
penIeHu:

- ’ayi00a yJIOBIIETBOPSIETCS, B TOM YHcCIe B (hOpME OTMEHbI IPUHATOTO PEIICHHUS,
HCIIPABJICHUA JOMYIMICHHBIX OIICYATOK U OILIMOOK B BBIJIAHHBIX B PE3YyIbTaTC NPEIO0CTABICHUA
MYHULUIIAJBHON yCIyru JOKYMEHTaX, BO3BpaTa 3assBUTEIIO JICHEKHBIX CPEJCTB.

- B YZIOBJIETBOPEHHUU 3KaJ00BI OTKA3bIBAETCS.

5.8. Topsnok nHGOpMUPOBaHUS 3asIBUTENSI O PE3YJIbTaTaX PACCMOTPEHUS
KaNoObI

5.8.1. He mo3aHee AHs, CIACAYIOMIETO 3a JHEM MPHUHITHS PEIICHUS, SBISIONIETOCS
pe3ynbTaTOM PACCMOTPEHHUS JKAIOOBI, 3asBUTEII0 B MUCBMEHHOW (opMe M IO KEITaHHUIO
3asBUTENISL B AJICKTPOHHOW (popMe HaIpaBisieTCss MOTHBHPOBAHHBIH OTBET O pe3yJIbTaTax
PacCMOTPEHUS KATOOBI.

5.8.2. B cnyuae mpu3HaHHS XKajloObl, TOJUISKAIIEH YIOBIECTBOPECHUIO, B OTBETE
3asABUTENIO0 JaeTcs WHpOpMamusa O ACUCTBHUAX, ocymiecTBisieMbix OMCY, M®I] B memsax
HE3aMeJIUTEIILHOTO YCTPAaHEHUs BBISABICHHBIX HAPYIIEHUNW MPU OKa3aHWUM MYHHITUTIATBHOMN
yCIyTd, a TakKe MPUHOCITCS HM3BUHEHMsI 3a JIOCTAaBIIEHHBbIE HEYH0OCTBA M YyKa3bIBaeTCs
nHpOpMaIUsg O NaJbHEUIUX JCHCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIIUTH 3asBUTECIIO B
LEJSIX TOJyYEHUS] MyHUIIUTIATbHON YCITYTH.

5.8.3. B ciyuae mpu3HaHus KanoObl, HE MOJIeXKAaIleH yIOBIETBOPEHHIO, B OTBETE
3asIBUTEIIIO JAIOTCS apryMEHTHUPOBAHHBIE PAa3bsICHEHUS O MPUYMHAX MPUHATOTO PEHICHHS, a
TaKke HHGOPMAIIHS O MOPSAAKE 00XKATOBAHUS IPUHSITO PEIICHHMS.

5.8.4. B cnyyae ycTaHOBIEHHUS B XOJ€ WIM IO pE3yIbTaTaM pPacCMOTPEHUS
XKaIoObl TMPU3HAKOB COCTaBa aJMUHHUCTPATUBHOTO MPABOHAPYIICHHS MWW TMPECTYIUICHUS
JOJKHOCTHOE JIMIIO, PAOOTHUK, HAJEICHHBIE IMOJHOMOYUSIMH MO PACCMOTPEHUIO Kalloo,
He3aMeJIUTEIbHO HAIPABJISIIOT UMEIOLIUECS MaTepuaibl B OpraHbl IPOKypaTyphl.

5.9. Ilopspok 06kanoBaHUs pereHus 1o xajnobe

3asBUTECIL HMEET paBo 00>kaI0BaTh peumieHue 1o Kamooe BBIIICCTOAIIHNM
JIOJDKHOCTHBIM JIMIAM HJIM B BBIIIECTOSIITHMN OpraH B MOPAAKE IMOAYNHCHHOCTHU.



5.10. IIpaBo 3asBUTENS HA MOTy4eHUE HHPOPMALIUN U JOKYMEHTOB,
HEOOXOAUMBIX JUIsI 000CHOBAHMS U PACCMOTPEHUS JKAI0ObI

3agBUTENh MMEET MPaBO Ha TOJy4eHHE UHPOpPMAIMU U JOKYMEHTOB,
HEOOXOAUMBIX JUTsI 000CHOBAHUS U PACCMOTPEHUS JKAIOOBI.

5.11. CrtocoOsl nHGOPMHUPOBAHHS 3aIBUTEIICH O MOPSJIKE MOIAYH H
PacCMOTPEHUS JKaJI0OBI

WudopmupoBanue 3asBUTENCH O MOPSAAKE IMOJAYM M PACCMOTPEHHS KaTOOBI
o0ecreunBaeTcs:

- IOCPEACTBOM pa3zMelieHus] UHOpMallui Ha CTEH/Iax B MECTax MpeJoCTaBIECHUs
MYHHMIMIAIBHOW ycinyru, Ha opuimansHbeix caiitax OMCY, M®II, B ceru Unrepuer, Ha
EIII'Y u PIII'Y;

- B YCTHOU (hopMme 1o TeneoHy UK Ha TUIYHOM IpUEME;

- B TNHUCbMEHHOW (opMe TMOYTOBBIM OTIPABIEHUEM WIH 3JIEKTPOHHBIM
COOOLICHHUEM TI0 aJIpecy, yKa3aHHOMY 3asBUTEIIEM.



IIpunoxenue

K aJIMUHUCTPAaTUBHOMY PEIIaMEHTY
IIPEI0CTABIICHNS] MYHULIUIIAJIBHOM yCIIyTU
«Bp1jaya CripaBKy O HEMCIOJIb30BAHUU
(Mcnonb30BaHMM) TpaXKAaHaMU IIpaBa
PUBATU3ALUN MYHULIMIIATBHBIX KHIIBIX
IIOMEIIECHUI»

B agMuHHECTpanio MyHHIIMOAIEHOTO 06pa303aH1/m

«XO0JIMCKHUH TOPOJICKOU OKPYI»

oT

(pamuust, uMs, OTYECTBO (TIPU HAJTMYHUH) 3aIBUTEIIS)

(BUI JOKYMEHTA, Y0CTOBEPSIOLIEr0 JIUYHOCTb,
cepus, HOMep, HAaMMEHOBaHUE OpraHa,
BBIIABIIETO JOKYMEHT, JjaTa BblAaun
JOKYMEHTA)

MECTO KHUTEbCTBA

TenedoH

MIPEACTaBUTEND (TPY HATMIHH )

(bamumnmst, uMs1, OTYECTBO (TIPU HATTMYHH )

MMPEACTAaBUTEIIA 3aABUTCIIA

(BUA MOKYMEHTA, yIOCTOBEPSAIONIETO INIHOCTD, CEPH,
HOMEp, HAaMMEHOBAHUE OpPTraHa, BEIAABIIIETO
JIOKYMEHT, JaTa BbIIAYH JOKYMEHTA)

3asiBjieHNE O BblJauye CIIPABKHM 0 HEMCII0JIb30BAHUM (MCIIOJb30BAHNH) NIPaBa
NPUBATH3ALUH MYHUIIUNAILHBIX KHJIbIX MIOMelleHuii

HpOH_Iy BbLJIATh CIIPABKY O HCUCIOJBb30BaHUU (I/ICHOJ'ILSOBEIHI/II/I) I[IpaBa IMpHUBaTHU3allUU
MYHUIUIIAJIBHBIX KUJIBIX HOMGH.[CHPIfI, PAaCIIOJIOKCHHBIX 110 aapcCaM:

K 3asBnenwnto Ipujararo:

Ne /it HaumeHoBaHue 1oKyMeHTa

Kox-Bo (mt.)/m.

CrpaBky npo1iy BblIaTh (HalpaBUTh)

[ ] Tpu muanom o6pamennu;
[ ] Yepes MOLL;




|:| UYepes IMYHBIA KAOMHET B 3JICKTPOHHOM (hopMmare.

« » 20 r. / /
(moxmuch)  pacmmdpoBKa MOAMUCH




